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2. Requirements and Specifications
3.1 Filing Cabinets

High density mobiie filling cabinets are required for document storage with minimum floor space

storage to save space and time in the public health facility by focusing on quick and easy accessibility
of information.

Figure 1: High Density Mobile Filing Cabinets and Specifications

*  Each bay has five (5) shelves le: 6 rows of filing Space

per bay; each opening accommodates eight (8} solid
. A4 plastic containers as described below
* Each Bay: Height: 2200mm, Width: 1100mm, Depth:
© 400mm | '

* The units should be made up of solid metal to add to
stability .

* All Units to be SABS approved

* Cabinets to carry warranty of minimum 10 years

¢ Units should be with a floar mounted rail system

*  Floor mounted rail system should have levelling
ferrules which compensate for unevenness in the
floor and eliminate any ‘creeping’

* Steel trolleys with wheels that runs on the rail
system should allow for a load not less than 960kg

* Awalkway of 800mm to allow easy access to folders

* Maximum floor loading per square meter of empty
units is up to 120kg per bay '

= Cabinets should be locked separately, allowing the
rest of the unit to be accessed while keeping certain-
areas secure -

*  Units to be painted in metal grey

3.2 Solid Plastic Containers

Solid A4 plastic colour-coded containers are required. As indicated above, each of the openings
should accommodate eight (8) containers that will be used to file patient folders. Each container will
accommodate seventeen (17) patient A4 folders.

Figure 1: Solid A4 Plastic Colour-coded Containers and Specifications

* Solid A4 plastic container

* 8 perrow

* "320mm length x 220mm height 100mm width

* Colour-coded containers for filling (same colour
containers per row) :

* The 6 colours are: dark blue, red, yellow, black, light
blue, bright green
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Pull-Gut Warking Shelf Pull-Out Stationary Brawer Lockable Shelf Door Puli-Out Pian Filing Cradie
i Handie « Used when referencing documents within + Used far the storage of stationary, (D' etc. - Is an independently lockable « Used mainty for AQ plans.
the fiting bay. « Mustbefitted directly below a Shef, cahinet within a bay. - Has 5 x binders per aradle.
+ Should be positioned immediately heiow + Fitted with a lock as a standard feature. « Used as a Securlty Cabinet. « Fach binder holds 38 to 48 plans.
ashelf,
ot + Lse only one Pull-Out Working Shelf per
two filing bays,

Al sizes shown in mrm: Width x Depth x Height . s




