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 Opening Date:
Closing Date:
Closing Time:
INSTITUTION DETAILS
institution Mame;
Province:
Department or Entity:
Division or section:
Place where goods / services is required
Date Submitted

TEM CATEGORY AND DETAILS

Quotation Number:

tem Category:

ltem Descripticn:

Quantity (if supplies)

© 2015-10-C8

2016-10-18

11:00

Manguzi hospital

KwaZulu-Nata!

Departmeant of Health

Central Supply Chain Management

IN ALL 12 CLINICS UNDER MANGUZ| HOSPITAL

2019-10-08

ZNQ:
364/15/20

Services

HIGH DENSITY FILING SYSTEM

12 CLINICS

COMPULSCRY BRIEFING SESSION 7 SITE VISIT

Select Type:

Date :

Time:

Vente:

QUEOTES CAN BE COLLECTED FROM:

QUOTES SHOULD BE DELIVERED TO:

ENQUIRIES REGARDING THE ADVERT MAY BE DIRECTELD

Mame:
Email:
Contact Mumber:

Finance Manager Name:

Not Applicable

MAIN STORES/ VIA EMAIL: andiie.gumede @ kznhealth.gov.za
MAIN STORES/ VIA EMAIL: andile.gumede@kznhealth.ooy.za

b

£

TENDER BOX/ VIA EMAIL: Quctes. ManguriBospits i@ kznheaith.gov.za
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ARE YOU THE ACCREDITED REPRESENTATIVE IN SOUTH AFRICA FOR THE GOODS / SERVICES / WORKS OFFERED? {IF YES
ENCLOSE PROOF]

OFFICIAL PRICE PAGE FOR QUOTATIONS

SIGNATURE OF BIDDER ..ottt ettt ettt DATE ..ot
[By signing this document | hereby agree to all terms and conditions]

CAPACITY UNDER WHICH THIS QUOTE IS SIGNED

em No Quantity | Descrigtion Brand & | Country of | Price
madel manufacture | 2 c

SUPPLY AND DELIVER

01. 12 HIGH DENSITY FILING SYSTEM
FOR 12 CLINICS
SEE THE ATTACHED SPECIFICATION

VALUE ADDED TAX @ 14% (Only if VAT Vendor]
TOTAL QUOTATION PRICE (VALIDITY PERIOD 60 Days)

Does This Offer Comply With The Spesification? Does The Article Conform To The S.A.N.S./§,A.B.8. Specification?
|s The Price Firm? State Delivery Period E.G. £.G. 1day, Tweek
Enquiries regarding the guote may be directed to: Enquiries regarding technical information may be directed to:

Contact Person; SBUSISO MPANZA .

035 5920150 . .
..................................... Tel ; :




SBD 4
DECLARATION OF INTEREST
1. Any legal person, including persons employed by the state’, or persons having a kinship with persons employed by the state, including a
blood relationship, may make an offer or offers in terms of this invitation fo quote (includes a price quotation, advertised competitive quote,
limited quote or proposal). In view of possible allegations of favousitism, should the resulfing quote, or part thereof, be awarded to persons
employed by the state, of to persons connected with or related to them, it is required that the bidder or hisfher authorised representafive
dediare his/her position in refation to the evaluating/adjudicating authority where-
= the bidder is employed by the state; and/or
- the legal person on whose behalf the bidding document is signed, has a relationship with personsfa person who arefis involved in the
svaluation and or adjudication of the quote(s), or where it is known that such a relationship exists between the person or persons for or
on whose behalf the declarant acts and persons who are involved with the evaluation and or adjudication of the quote.

2. In order to give effect to the above, the following questionnaire must be completed and submitted with the quote.
2.1, Full Name of bidder/representative........c...ivinnivecinnivinin, 24, Company Regisfration Number: ...

2.2, Identity NUMbET: ....oooiviiiicc s, 2.5. Tax Reference NUMDET: .........cocceeivivrvernee e
2.3. Position occupied in the Company (director, irustee, shareholder®):2.6. VAT Registration Number: ..........ccomninirenne

2.7. The names of all directors / trustees / shareholders / members, their individual identity numbers, tax reference numbers and, if applicable,

employee / persal numbers must be indicated in paragraph 3 below. [TICK APPLICABLE]
2.8. Are you or any person connected with the bidder presently employed by the state? [YES | [NO | |

2,8.1.1 so, furnish the following particulars:
Name of person / director / rustee / shareholder! MembEr: ... e
Name of state institution at which you or the person connected to the bidder is employed:............coovoiiiiiininnn, e e

Position occupied in the state instifution: ..........ooceeevmvivem Any other parficulars:... ...,
2.8.2. [fyou are presently employed by the state, did you obtain the appropriate authority to undertake remunerahve work outside employmenti
in the public sector? 7 [YES | [NO | ]

2.8.2.1. Ifyes, did you attach proof of such authority to the quote document?
'Note: Failure o submit proof of such authority, where applicable, may resulf in the disqualffi cat:on of the quote.
2822, [lino, fumnish reasons for non-submission of SUCH Proof ... o e e e s
2.9. Did you or-your spouse, or any of the company's directors / trustees / shareholders / members or their spouses conduct business with the

state in the previous twelve months? ' YES] [NO | |
2.9.1. It so, fumish particulars:................... et teEeeeieceaate e iaeea e eaE e e e e Ee et e e enas e st R s
2.10. Do you, or any person connected with the bidder, have any relationship (family, friend, ather) with a person employed by the state and who
may be involved with the evaluation and or adjudication of this quote? 'YES [ [NO| |

2.10.1. 150, fumnish ParBicUlars:.........ocoitioieeie it s e s a s b b

2.11. Are you, or any person connected w1th the bidder, aware of any relationship (famly, friend, other) between any other bi
employed by the state who may be involved with the evaluation and or adjudication of this quote? .  YES | [NO| |

2411, 150, FUMNISh PAICUIAIS.. .uicevveis et cir ettt it sa et e e s e e e m e e st
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2.12. Do you or any of the directors / trustees / shareholders / members of the cornpany have any interest in any other related companies whether
or not they are bidding for this contract? YES

2.12.1. 1f 50, furnish PartCUIATS:.....cvvecisies ettt s e s

3. Full details of directors / trustees / members / shareholders.

NB: The Depariment Of Health will validate details of directors [ trustees / members / shareholders on CSD. It is the suppliers’ responsibility
to ensure that their details are up-to-date and verified on CSD. If the Department cannot validate the information on CSD, the quote will
not be considered and passed over as non-compliant according to National Treasury Instruction Note 4 (a) 2016/17.

4 DECLARATION

I, THE UNDERSIGNED (INAME). .. ..ttt aer et e e e e e eeae CERTIFY THAT THE INFORMATION
FURNISHED IN PARAGRAPHS 2.

T ACCEPT THAT THE STATE MAY REJECT THE QUOTE OR ACT AGAINST ME SHOULD THIS DECLARATICON
PROVE TO BE FALSE.

Name of bidder Signature Position Date

*“State” means - )

a)  any naional or provingial department, national or provingial public entity or ¢} provincial legislature;
constittrtional institufion within the meaning of the Public Finance Management  d) nafional Assembly or the national Council of provinces; or
Act, 1989 (Act No. 1 of 1999); g) Parliament.

b) any muricipality or municipal entity;

#Sharcholder” means a person who owns shares in the company and is acfively invoived in the management of the enterprise or business and exercises control over the enterprise.

w



scc
SPECIAL CONTRACT CONDITIONS OF QUOTATIONS

1. AMENDMENT OF CONTRACT

1.1

Any amendment to or renunciation of the provisions of the contract shall at all times be done in writing and shall be signed by both parties.

2. CHANGE CF ADDRESS

21

Bidders must advise the Department of Health (instifution where the offer was submitted) should their address (domicilium citandi ef
executand) details change from the time of bidding to the expiry of the contract. :

3. GENERAL CONDITIONS ATTACHED TO THIS QUOTATION

3.1.  Theinstitution is under no obligation to accept the lowest or any quote. : :

3.2.  The price quoted must include VAT {if VAT vendor}. However, it must be noted that the department reserves the right to evaluate ail
quotations excluding VAT as some bidders may not be VAT vendors.

3.3.  The bidder must ensure the correctness & validity of quote: i ‘

(i) that the price(s), rate(s) & preference quoted cover all for the work/item (s) & accept that any mistakes regarding the price (s) &
calculations will be at the bidder’s risk ‘ ‘

34.  The bidder must accept full responsibility for the proper execution & fulfilment of all obligations conditions devolving on under this
agreement, as the Principal (s) fiable for the due fulfilment of this contract.

3.5.  This quotation will be evaluated based on the 80/20 points system, specification & comectness of information. AH required
documentation must be completed in full and submifted.

3.6.  Offers must comply strictly with the specification.

3.7.  Only offers that meet or are greater than the specification will be considered.

3.8.  Late quotes will not be considered. )

3.9.  Expired product/s will not be accepted. All products supplied must be valid for a minimum period of six months.

3.10. A bidder not registered on the Central Suppliers Database or verification has failed will not be considered.

3.11.  All delivery costs must be included in the quote price, for delivery at the prescribed destination.

3.12.  Only firm prices will be accepted. Such prices must remain firm for the coniract period. Non-firm prices (including rates of exchange
variations) will not be considered. _

3.43. In cases where different delivery points influence the pricing, a separate pricing schedule must be submitted for each delivery point.

3.14, ‘inthe event of a bidder having multiple quotes, only the cheapest according to specification will be considered. Furthermore a
verification will be done to identify if bidders have multiple companies and are quoting (cover-quoting) for this bid. In such instances only
the cheapest bid according to specification will be considered.

4, SAMPLES

41.  Inthe case of the quote document stipulating that samples are required, the supplier will be informed in due course when samples
should be provided to the institution. (This decreases the time of safety and storage risk that may be incurred by the respective
institution). The bidders sample will be retained if such bidder wins the confract.

{i) I a company/s who has not won the quote requires their samples, they must advise the instituiion in writing of such.

{ii) If samples are not collected within three months of close of quote the institution reserves the right to dispose of them af their discretion.

42.  Samples must be made available when requested in writing or if stipulated on the document.

(i) I a Bidder fails to provide a sample of their product on offer for scrutiny against the set specification when requested, their offer will be

rejected. All testing will be for the account of the bidder.

5. COMPULSORY SITE INSPECTION / BRIEFING SESSION

Bidders who fail to attend the compulsory meeting will be disqualified from the evaluation process.

5.1.
() -Theinstitution rmined that a compulsory site meefing take place E
(i)  Dater..if- {Time. o T Place el i e
[nstifution Stamp: . Institution Site Inspection / briefing session Official
FUllName! e s
SIgNAINE. e
Date: oo
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6. STATEMENT OF SUPPLIES AND SERVICES

6.1.  The contractor shall, when requested to do so, furnish particulars of supplies defivered or services executed. If hefshe fails to do so, the
Department may, without prejudice to any other rights which it may have, institute inquiries at the expense of the contractor to obtain the
required particulars.

7. SUBMISSION AND COMPLETION OF SBD 6.1

7.4.  Should a bidder wish to qualify for preference points they must complete a SBD 6.1 document. Failure by a bidder to provide all
relevant information required, will result in such a bidder not being considered for preference point's allocation. The preferences
applicable on the closing date wil be utiized. Any changes after the closing date will not be considered for that particular quote.

8. TAX COMPLIANCE REQUIREMENTS

8.1.  In the event that the tax compliance status has failed on CSD, it is the suppliers’ responsibility fo provide a SARS pin in order for
the institution fo validate the tax compliance status of the supplier. :

8.2. Inthe event that the institution cannot validate the suppliers' tax clearance on SARS as well as the Ceniral Suppliers Database, the quote
will not be considered and passed over as non-compliant according fo National Treasury Instruction Note 4 (2) 2016/17.

9, TAXINVOICE

94.  Ataxinvoice shall be in the currency of the Republic of South Africa and shall contain the following particulars:

i the name, address and registrafion number of the supplier;

(ii the name and address of the recipient;

(i) anindividual serialized number and the date upon which the tax invoice is issued;
(v}  adescription and quantity or volume of the goods or services supplied;

(v  the official department order number issued fo the supplier;

{vi)  the value of the supply, the amount of tax charged; -
(vil)  the words tax invoice in a prominent place.

10. PATENT RIGHTS

10.1. The supplier shall indemnify the KZN Department of Health (hear after known -as the purchaser) against all third-party claims of
infringerment of patent, trademark, or industrial design rights arising from use of the goods or any part thereof by the purchaser.

11. PENALTIES

11.1.  ifthe supplier fails to defiver any or all of the goods or to perform the services within the period(s) specified in the contract, the purchaser
shall, without prejudice to its other remedies under the contract, deduct from the contract price, as a penalty, a sum caleulated on the
delivered price of the delayed goods or unperformed services using the current prime interest rate calculated for each day of the delay
unil actual deltvery or performance. The purchaser may also consider termination of the coniract. .

12. TERMINATION FOR DEFAULT

12.1.  The purchaser, without prejudice to any other remedy for breach of contract, by written nofice of default sent fo the supplier, may terminate
this contract in whole or in part: y

()  ifthe supplier fails to deliver any or all of the goods within the period(s) specified in the contract,

(i)  ifthe supplier fails to perform any other obligation(s) under the confract; or -

@iy  if the supplier, in the judgment of the purchaser, has engaged in corrupt or fraudulent practices in compefing for or in executing the
contract. '

12.2.  In the event the purchaser terminates the contract in whole orin part, the purchaser may procure, upon such terms and in such manner
as it deems appropriate, goods, works or services similar to those undefivered, and the supplier shall be liable o the purchaser for any
excess costs for such similar goeds, works or senvices.

12.3.  Where the purchaser terminates the contract in whole or in part, the purchaser may decide fo impose a restriction penalty on the supplier
by prohibiting such supplier from doing business with the public sector for a period not exceeding 10 years.

FAILURE TO COMPLY WITH ABOVE WILL RESULT IN YOUR QUOTE BEING PASSED OVER.



‘ SBD 6.1
PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL PROCUREMENT REGULATIONS 2017

This preference form must form part of alf quotes invited. It contains general information and serves as a claim form for preference points for
Broad-Based Black Econamic Empowerment (B-BBEE) Status Level of Cenfribution

NB: BEFORE COMPLETING THIS FORM, BIDDERS MUST STUDY THE GENERAL CONDITIONS, DEFINITIONS AND DIRECTIVES
APPLICABLE IN RESPECT OF B-BBEE, AS PRESCRIBED IN THE PREFERENTIAL PROCUREMENT REGULATIONS, 2017,

1. GENERAL CONDITIONS
11 The following preference‘point systems are applicable to all quotes:
- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all applicable taxes included); and

1.2 The value of this quote is estimated to not exceed R50 000 000 (all applicable taxes included) and therefore the 80/20 preference point
system shall be applicable.

1.3 °  Poinis for this quote shall be awarded for:
(a) Price; and
(b} B-BBEE Status Level of Confributor.

1.4 The maximum points for this quote is allocated as follows:

PRICE
B-BBEE STATUS LEVEL OF CONTRIBUTOR

Total points for Price and B-BBEE must not exceed

1.5 Failure on the part of a bidder to submit proof of B-BBEE Status level of confributor together with the quote, will be interpreted to mean
that preference points for B-BBEE status level of contribution are not claimed.

1.6 The purchaser reserves the rightlto require of a bidder, either before a quote is adjudicated or at any time subsequently, to substantiate
any elaim in regard to preferences, in any manner required by the purchaser.

2 DEFINITIONS

{a) “B-BBEE” means broad-based black economic empowerment as defined in section 1 of the Broad-Based Black Economic
Empowerment Act; )

() “B-BBEE status level of contributor” means the B-BBEE status of an entity in terms of a code of good practice on black economic
empowerment, issued in terms of section 9(1) of the Broad-Based Black Economic Empowerment Act;

(c) “bid” means a written offer in a prescribed or stipulated form in response fo an invitation by an organ of state for the provision of goods
of senvices, through price quotations, advertised competitive bidding processes or proposals;

(d) “Broad-Based Black Economic Empowerment Act” means the Broad-Based Black Economic Empowemment Act, 2003 (Act No. 53
of 2003);

{¢) “EME” means an Exempted Micro 'Enierprise in terms of a code.of good practice on black economic empowerment issued in terms of
section 9 (1) of the Broad-Based Black Economic Empowerment Act;

(  “functionality” means the ability of a tenderer to provide goods or services in accordance with specifications as set out in the tender
documents.

(o) “prices” inciudes all appiicable taxes less all unconditional discounts;

{h} “proof of B-BBEE status level of contributor” means:

1) B-BBEE Status level certificate issued by an authorized body or person;
2)  Aswom affidavit as prescribed by the B-BBEE Codes of Goad Practice;
3 Any other requirement prescribed in terms of the B-BBEE Act;

(} “QSE” means a qualifying smalk business enterprise in terms of a code of good practice on black economic empowerment issued in
terms of section 8 (1) of the Broad-Based Black Economic Empowerment Act;

( “rand value” means the total estimated value of a confract in Rand, calculated at the time of bid invitation, and includes all applicable
taxes; ’



4.1

5.
51
6.
6.1

POINTS AWARDED FOR PRICE
THE 80/20 PREFERENCE POINT SYSTEMS
A maximum of 80 points is allocated for price on the following basis:

Ps = 80[1 - mj Vihere
Pmin

Ps = Points scored for price of bid under consideration
Pt = Price of bid under consideration
Pmin = Price of lowest acceptable bid

POINTS AWARDED FOR B-BBEE.STATUS LEVEL OF CONTRIBUTOR

In terms of Regulation 6 {2) and 7 (2) of the Preferential Procurement Regulations, preference points must be awarded to a bidder for

attaining the B-BBEE status level of contribution in accordance with the table below:

B-BBE'E Status Level of 'Cdntri_butor Numher of pomts (80120 system}

1 20

2 18

3 14

4 12

5 B

6 B

7 4

8 2
Non-compliant coniributor 0

BID DECLARATION
Bidders who claim points in respect of B-BBEE Status Level of Confribution must complete the following:
B-BBEE STATUS LEVEL OF CONTRIBUTOR CLAIMED IN TERMS OF PARAGRAPHS 1.4 AND 4.1
B-BBEE Status Level of Confributor: = ... {maximum of 20 poinis)

{Points claimed in respect of paragraph 7.1 must be in accordance with the table reflected in paragraph 4.1 and must be substantiated by relevant
proof of B-BBEE status level of contributor. '

1.
7.1
7.141

SUB-CONTRACTING ' (Tick applicable box)

Will any portion of the contract be sub-contracted? LYEs |

o ] ]

i yes, indiéate:

i) What percentage of the contract will be subconfracted.........ovc s %
i} The name of the SUD-CONMACION. ... veviv it
iy The B-BBEE status level of the SUD-CONrACION. .oumuuwssscmsrsscssresrssnrmsnsses e e
Whether the sub-contractor is an EME or GSE (Tick applicable box)

i) Specify, by ticking the appropriate box, if subcontracting with an enterprise in terms | ves | | no | |
of Preferential Procurement Regulations,2017: :
Designated Group: An EME or QSE which is at last 51% owned by: EﬂE Q3E
Black people

Black people who are youth

Black people who are women

Black people with disabilities

Black peaple living in rural or underdeveloped areas or townships

Cooperative owned by black people

Black people who are military veterans

OR

Any EME

Any QSE




g,
0.1
92
93
94

85

9.6

8.7
8.8

DECLARATION WITH REGARD TO COMPANY/FIRM

TYPE OF COMPANY/ FIRM [TICK APPLICABLE BOX]

ParinershipAoint Venture / Consortium
One person business/sole propriety
Close corporation

Company

(Pty) Limited

Dogao

DESGRIBE PRINCIPAL BUSINESS ACTIVITIES

COMPANY CLASSIFICATION [TICK APPLICABLE BOX]

G Manufacturer

0 Supplier

0 Professional service provider

| Cther service providers, e.g. fransporter, etc.

Total number of years the company/firm has been in bUsSINEsS:..........oci e .

Jiwe, the undersigned, who is / are duly authorised to do so on behalf of the company/iirm, certify that the points claimed, based on
the B-BBE status level of contributor indicated in paragraphs 1.4 and 6.1 of the foregoing certificate, qualifies the company/ firm for
the preference(s) shown and | / we acknowledge that:

iy  The information furnished is frue and correct;
i) The preference points claimed are in accordance with the General Conditions as indicated in paragraph 1 of this form;

iii)  In the event of a contract being awarded as a result of points claimed as shown In paragraphs 1.4 and 6.1, the contractor may
he required to furnish documentary proof to the satisfaction of the purchaser that the claims are correct;

iv) Ifthe B-BBEE status level of contributor has been claimed or obtained on a fraudulent basis or any of the conditions of contract
have not been fulfilled, the purchaser may, in addition to any other remedy it may have -

—
[54]
—re

disqualify the person from the bidding process;

_—
L=
[hery

recover costs, losses or damages it has incurred or suffered as a result of that person’s conduct;

cancel the contract and claim any damages which it has suffered as a result of having to make less favourable
arrangements due to such cancellation;

——
o
Bl

{d) recommend that the bidder or contractor, its shareholders and directors, or only the shareholders and directors
who acted on a fraudulent basis, be restricted by the Nafional Treasury from obtaining business from any organ
of state for a period not exceeding 10 years, after the audi afferam parfem (hear the other side) rule has been
applied; and :

(e) forward the matter for criminal prosecution.

WITNESSES ’
SIGNATURE(S) OF BIDDERS(S)
1
DATE:




PART B: QUOTATION TEMPLATE

The table beiow should be used to prepare the guotation to be submitied to the Health System
Trust. Calculations shouid be based on the specifications provided in this information pack. The price
(VAT inclusive) should inciude provision, deiivery and installation of these filing cabinets.

HIGH DENSITY 3 BAY UNIT

HIGH DENSITY 4 BAY UNIT

HIGH DENSITY 5 BAY UNIT

HIGH DENSITY 6 BAY UNIT

HIGH DENSITY 7 BAY UNIT

RPlRriRr| R R e

HIGH DENSITY 8 BAY UNIT

in addition to the table above, suppliers are expected to also provide a quotation {cost per kilometre
for distances further than 50km radius) on transport of filing cabinets for delivery to facilities.

Also in the quotation describe;

Area in which company provides services

Detailed description of the product

Quotation to be clear on lead time for delivery and installation

Quotation to be based on delivery of bulk filing cabinets within a 50km radius from depot
Quotation to include instaliation of filing cabinets

Any other relevant information

Suppliers to take note;

Products should include a minimum of $-year guarantee and /or warrantee
Product should be SABS approved .

BEE Certificate to be included which will assist in determining compliant companies
Company tax clearance certificate and registration document to be provided

Prices guoted needs to include VAT

Payment will be made within 2-3 weeks after delivery

A picture of the product must be attached to the gucte

The selection of the qualifying quotation will be at HST's sole discretion and does not bind itself not
to accept any further or particular guotation / bid / proposal. Payment will be effected on a
signed/authorised delivery note and no upfront payments or deposits will be made

Submission deadiine:

Quotations should be submitted per email to rorguotes@hst.org.za on or before 11 March 2016 by
no later than 4am.
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Figure: Example of 2 buik fifing cabinet specified above

The quotation template attached should be used to prepare the quotation.
Geographical area

The Primary Health Care facilities where these filing cabinets will be installed are located in the
following districts: QR Tambo (Eastern Cape), Gert Sibande {Mpumalangaj, Vhembe {Limpopo),
Pixley ka Seme {Northern Cape), Dr K Kaunda (North West) and Thabo Mofutsanyane {Free State). A
further two districts in KwaZulu-Natal namely uMazinyathi and uMgungundiovu still need to be
confirmed, The number of facilities where filing cabinets wilt be instalied is currently an estimated
300 facilities. These facilities however need to be ready in terms of infrastructure and space;
meaning that the readiness of these facilities will be a determining factor on the number of facilities
that will ultimately receive buik filing cakinets.



PART A: FILING SYSTEM REQUIREMENTS AND SPECIFICATIONS
Pre-installation activities

The Health Systems Trust will work together with the Department of Health to prepare district
Primary Heaith Care facilities for installation of bulk filing cabinets. Activities will include
identification of a wel! suited room for filing, as well as determining those faciiities that are ready for
filing cabinet installation e.g. in terms of infrastructure.

The contracted supplier/s will then visit those facilities identified as ready and will be accompanied
by a representative from the Health Systems Trust. During the facility visit, the supplier/s will
measure the space earmarked for filing purposes in each facility to determine the number of bays
and whether this space is suitable indeed. The facility visit will ensure that the instaliation of the
required filing cabinets is done in the best suited and secure space within the facility.

Installation

The supplier/s will provide the Health Systems Trust with quotes per facility, following the facility
visits. This wili include the price on the filing cabinet, based on the number of bays, as wel! as the
additional delivery cost. The assumption is that installation wiil be inciuded in the price of the filing
cabinets. Once the gquotes are approved, the subplier/s will be issued with a purchase order.

The supplier will be responsible for proper installation of the bulk filing cabinets at health facilities.
The Health Systems Trust’s district coordinator, the Suppiier and a Department of Heaith
representative from infrastructure and/or asset management unit witl be responsible te perform
inspection of the installed filing eguipment toc ascertain the quality of cabinets installed and to
ensure that the installation of the reguired cabinets is done professionaliy and set standards have
been adhere to.

Inspection will be conducted within 1 week of installation and the delivery note need to be signed by
the representative from the Department of Health. This then need to be submitted with the invoice
to the Health Systems Trust that will release payment within two weeks.

Requiremenis and specifications

Bulk filling cabinets should meet the folicwing requirements and specifications;

e Each bay shouid have six {6} shelves ie: 7 rows of filing space per bay

e Each Bay: Height: 2200mm, Width: 1180mm, Depth: 400mm

¢ Metal A4 index plate on the side of the Unit

¢ The Units should be made up of solid metal to add to stability

e Al Units to be SABS approved

¢ Cabinets to carry warranty of minimum 5 years

e Units should be with a floor mounted rail system

#  Floor mounted rail system shouid have levelling ferrules to eliminate any ‘creeping’ -
s A walkway of 800mm to aliow easy access to foiders

e Cabinets shouid have central locking



INFORMATION PACKAGE ON THE PROCUREMENT, DELIVERY AND
INSTALLATION OF BULK FILING CABINETS FOR SELECTED
PUBLIC HEALTH FACILITIES IN SCUTH AFRICA

The Health Systems Trust

34 Essex Terrace; Westville 3630
PO Box 808; Durban 4000
Tel: +27 {0)31 266 9090
Fax: +27 {0)31 266 9199

INFORMATION PACK:

PART A: FiLING SYSTEM REQUIREMENTS AND SPECIFICATIONS

PART B: QUOTATION TEMPLATE

For Enquiry and/or Submission of Quotation: Please email rorguotes@hst.org.za




