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@% Quotation Advert

Opening Date: £ 2020-04-01 ' i
Closing Date: 52_020-04-08 .
Closing Time: 11:00

INSTITUTION DETAILS

institution Name: Greylown hospital ’
Province: KwaZulu-Natal

Department or Entity: Department of Health

Division or section: Central Supply Chain Management

Place where goods / services is re quired IAMATIMATOLO GLINIC !

Date Submitted [ 2020-04-01 ]
ITEM CATEGORY AND DETZILS
Quotation Number: ZNQ:

102/0472620 L
ltem Category: iGoods
item Description: 'SUPPLY AND DELIVER DOMETIC (VACCINE } FRIDGE 3000L N

i i

| |

f |

! ;

i r’

i ;

| d
Quantity (if supplies) 4 i

[ -
COMPULSORY BRIEFING St SSION / SITE VISIT
Select Type: iNot Appiicable i
Date : f_ ;
Time: ; !
Venue: f f

i |
QUOTES CAN BE COLLECTED FROM: IGREYTOWIN HOSPITAL (SCM ] FROM 07:30 70 16 WEEKDAYS 1

a !
QUOTES SHOULD BE DELIVERED 11): jGr:-.vytcawn hosp bell street ext-must be deposited in a tender box hextto :

jthe gate or emall to thandeka.mahlaba@kznhealth.gov.za i
ENQUIRIES REGARDING THZ ADVERT MAY BE DIRECTED TO:

Name: {MS. P.N. KHANYILE & MRS T.R. JALI !
Email: fsiyabonga.mzolo@kznhealth.gov.za i
Contact Number: IMR. R. HANIFF i
Finance Manager Name: ; - n

Finance Manager Signature: /w'/'/

No late quotes will be considered

L LT
[ E—

http //portal kznhealth.gov.za/compo rents/sem/ lavornte/T £ /Maint T C e



STANDARD QUOTE [ OCUMENTATION SUPPLY CHAIN MANAGEMENT OVER R30 000.00

YOU ARE HEREBY INVITED TO QUOTE FC : REQUIREMENTS AT%W AR
DATE ADVERTISED: "(f:‘, @‘RH""%ZO Joorie s
FACSIMILE NUMBER: :988-418-2609:

PHYSICAL ADDRESS: [EEELSTREET BXEGREV

b&@;kﬁﬂhﬁﬂlt

PR T A Ry S

ZNQ NUMBER: '0.%./1 m»:!vagemmmﬁ il

St RP‘I:’\{“A‘NQHDEI. IVE«F}-DGMEEHGQWA

DESCRIPTION: . RE A oy, T

qoeh‘

CONTRACT PERIOD.c.sisuniiiuiiei itz VALIDITY PERIOD 60 Days
{if applicabla)

CENTRAL SUPPLIER DATABASE REGISTRATION (CSD)NO. | [
UNIQUE REGISTRATION REFERENCE

HRNENEENENERNRERENENRNEN

DEPOSITED IN THE QUOTE BOX SITUATED /T {STREETADDRESSJ
GREXTOWN-HOSPITAlnBE lsk~S TR

Prives SNt gl s ‘m.urmjsm}. i

e e T S ey e N N T T L e I e e L s e L e f ety

Bidders should ensure that quotes are delivered timeously to the correct address. If the quote is late, it will not be accepted for
consideration.

The quote box is open from 08:00 to 15:30.
ALL QUOTES MUST BE SUBMITTED ON THE OFFICIAL FORMS ~ (NOT TO BE RE-TYPED)

THIS QUOTE IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT AND THE PREFERENTIAL
PROCUREMENT REGULATIONS, 2011, THE 52NERAL CONDITIONS OF CONTRACT (GCC) AND, IF APPLICABLE, ANY OTHER SPECIAL

CONDITIONS OF CONTRACT.

THE F-)LLOWING PARTICULARS MUST BE FURNISHED
(FAILURE TO DC SO WILL RESULT IN YOUR QUOTE BEING DISQUALIFIED)

NAME OF BIDDER

POSTALADDRESS ouiieeiciietinissiieeis cevee s tmns st esansssesessse st ss s bsces vt e 100 404808 s et em e e et et e semenn b1 e sbEsenas enn
STREETADDRESS oottt mesimeiiniseiss shiecesceseese v st sas et ves s sssss s ba e ees oo s 1105484000 403 481 een e 48 et b1t oo e e R e ten
TELEPHONE NUMBER CODE........ NUMBEF ..............c.coeeer.... FACSIMILE NUMBER CODE ........ NUMBER..........ooccrimnrins
CELLPHONE NUMBER  ......ouitecececieiisienis whtesensosesscns he it ses s sessas s sia s st s oo st st e s s b e et st et st tba s sas bt ratarasra o
E-MAIL ADDRESS

VAT REGISTRATION NUMBER ([ VAT VBNAOr) . -...-... 101110 vvessees s seess oo sssees e s s omsmnses s ees s s masmsssones
HAS A B-BBEE STATUS LEVEL VERIFICATICN CERTIFICATE BEEN SUBMITTED? (SBD 6.1) [YES [ [NO] |

[A B-BBEE STATUS LEVEL VERIFICATION CE RTIFICATE/SWORN AFFIDAVIT (FOR EMEs& QSEs) MUST BE SUBMITTED N ORDER
TO QUALIFY FOR PREFERENCE POINTS FOR B-BBEE]




OFFICIAL PRICE PAGE FOR QUOTATIONS ZNG NUMBER: ; ﬂ%ﬁ%%gafg i

DESCRIPTION: SUP I“‘Y"ANP‘DE N'ER"DQM’%P % rwm‘;ﬁ_ﬂ_i *:?%'PG;;E@@@J%H e

SIGNATURE OF BIDDER ... ceerrsensemreimenennens DATE i i esirees st e et e e srens
[By signing this document | hereby agree to arl | =m1$ and condlllons]

CAPACITY UNDER WHICH THIS QUOTE IS 8 GNED.........cocruuuemtsrssaseessenrseeessessssss tossss s ses et e et ses s assss et sne s st st essssenssnsts

ltem No Quantity | Description Brand & Country of Price
model manufacture R c

SUP ALY AND DELIVER
1. 01 UNIT DOMETIC (/ACCINE) FRIDGE 3000L

(AS PER SPECIFICATION ATTACHED)

NB: ATTACH T# X CLEARANCE, CERTIFIED
BBBEE CERTIF ICATE/SWORN AFFIDAVIT
NOT COPY OF A COPY AND SUMMARY REPORT
QF CSD WIT 1 THE UNIQUE NUMBER

VALUE ADDED TAX @ 15% (Only if VAT Ventior)
TOTAL QUOTATION PRICE (VALIDITY PERICD 60 Days)

IDoes This Offer Comply With The Specification? Does The Article Conform To The S.AN.S. / 5.A.B.8. Specification?|
{Is The Price Firm? State Delivery Period E.G. E.G. 1day, Tweek

Enquirles regarding the quote may be directed to:

Enquiries regarding technlcal information may be directed to:

INANADHT 0334T

Contact Person; f- 7Tl




SBD 4
DECLARATION OF INTEREST

1. Any legal person, including persons empl: yed by the state’, or persons having a kinship with persons employed by the state, including a
blood relationship, may make an offer or ¢ fers in terms of this invitation to quote (includes a price quotation, advertised competitive quote,
limited quote or propesal). In view of post ble allegations of favouritism, should the resulting quote, or part thereof, be awarded to persons
employed by the state, or to persons con' ected with or related to them, it is required that the bidder or hisfher authorised representative
declare hismer position in relation to the e aluating/adjudicating authority where-

- the bidder is employed by the state; anc’or

- the legal person on whase behalf the b dding document is signed, has a relationship with persons/a parson who arefis involved in the
evaluation and or adjudication of the qu te(s), or where it is known that such a relationship exists between the person or persons for or
on whose behalf the declarant acts and sersons who are involved with the evaluation and or adjudication of the quote.

2. Inorder to give effect to the above, the foll wing questionnaire must be completed and submitted with the quote.

2.1. Full Name of bidder/representative.......... ..o 24, Company Registration NUMbEr: ...........c.vvovvrereenns
2.2, Identity NUMBEN ... sinsssnssissncrennes 25, TaX REFGTENCE NUMBET: ....vevvorvvvveeeerensseeneeeeensesenns
2.3. Pasition occupied in the Company (directo', frustee, shareholder?:2.6. VAT Registration NUMDE: .............covreveererrerirarres:
27. The names of all directors / trustees / shar zholders / members, their individual identity numbers, tax reference numbers and, if applicable,
employee / persal numbers must be indica ed in paragraph 3 befow. [TICK APPLICABLE]
2.8, Are you or any person connected with the didder presently employed by the state? [YES| [NOT |
2.8.1,If o, fumish the following particulars:
Name of person / director / trustee / SArBIKIAEN MEMDBEN: ........ew.....eiririiinie it ees s sessesereaseessereseeseessssreseesssmtemseesemestiensiens
Name of state institution at which you or the person connected to the bidder is BMPIOYE:...............co.vveevererreercreeeeesremiet e sarain
Position occupied in the state InSHIUHON: ... ........covceccrv e e e ANY OHEE PARICUIAFS:...eov oo sassecse e e bt rba i ssnane
2.8.2. If you are presently employed by the stat3, did you obtain the appropriate authority to undertake remunerative work outside employment
in the public sector? YES | [ NO]

2.8.2.1. Ifyes, did you attach proof of such ault ority to the quote document?
{WNote: Failure fo submit proof of such authorily, whe e applicable. may result in the disquslification of the quote.}

2822 If no, fumish reasons for nOR-:UBMISSION Of SUCH PROOK ...........¢ouiiuiiisesc e st e serass sas i bbbt sestabes

2. Did you or your spouse, or any of the coray any's directors / trustees / shareholders / members or their spouses conduct business with the
state in the previous twelve months?

291, 1 80, fUMMiSh PAFICUIAS ... co.. v e ceees creaee ettt e se e s sese e en e s en e seese s s snea e

2.10. Do you, or any person connecled with the tidder, have any relationship (family, friend, other) with a person employed by the state and who
may be involved with the evaluation and or adjudication of this quote? [YES [ [NO| |

2.90.1, 1 30, fUMISH PAAICUIAIS.... ... ..o et cvrreentesee e e s ses s r e s eeeeeeee e smers s st st

2.11. Are you, or any person connected with the t idder, aware of any relationship (family, friend, other) between any other bidder and any person
empioyed by the state who may be involvac with the evaluation and or adjudication of this quote? | NO | ]

2.11.1, 1F 30, FUMMISH PAFICUIATS.........ccecovo ettt ceans st e s e e see e ereenesena b

2.12. Do you or any of the directors / trustees / sh.reholders / members of the company have any inferest in any other related companies whether
or not they are bidding for this contract? YES | [NO| |

212,10 1F S0, FUMISH PaTCUIBIS... ...\ covvevs v it crsenssee s eer ve et vetbese e ssesensoe s ros s o srenen s eeoes

3. Full details of directors / trustees | members / sharehoiders.

NB:  The Depariment Of Health will validate deta'ls of directors / trustees / members / shareholders on CSD. [t is the suppliers’ responsibility
to ensure that their details are up-fo-date and verified on CSD. If the Department cannot validate the information on CSD, the quote will
not be considered and passed over as non-:ompliant according to National Treasury Instruction Note 4 (a) 2016/17.

4 DECLARATION

L THE UNDERSIGNED (NAME)......cccccc triiitiiieeererriiireeesiees e s eeseaseeaeaaneeses CERTIFY THAT THE INFORMATION
FURNISHED IN PARAGRAPHS 2.

I ACCEPT THAT THE STATE MAY RE/E_T THE QUOTE OR ACT AGAINST ME SHOULD THIS DECLARATION
PROVE TO BE FALSE.

Name of bidder Signature Posmon Date

"State” means —

8  any nafional or provincial dapariment, national o pravincial public enfity or &) provincial legislature;
constitutional instiution within the meaning of the Pub’c Finance Management  d}  national Assembly or the national Council of provinces; or
Act, 1999 (Act No. 1 of 1999); o) Perdiament.

b} any municipality or municipal entity;

*Shareholdes” means a person who owns shares in the compa 1y and Is atively involved In the management o the enterprise or business and exerclses control aver the enterprise.



1.
1.1.
2,
2.1,
3.
3.1,
3z

33.

34,

4,
4.1,
42,

5.1,
5.2,

53.

54.

scC
SPECIZL CONTRACT CONDITIONS OF QUOTATIONS

AMENDMENT OF CONTRAGT

Any amendment to or renunciation of th : provisions of the contract shall at all imes be donain writing and shall be signed by both parties.

CHANGE OF ADDRESS

Bidders must advise the Department ¢ Health (institution where the offer was submitted} should their address (domicilium cifandi et
execiand)) details change from the fim » of bidding to the expiry of the contract.

GENERAL CONDITIONS ATTACHED TC THIS QUOTATION

The institution is under no obligation to : ccept the lowest or any quote.
The price quoted must include VAT (if VAT vendor). However, it must be noted that the department reserves the right to evaluate all

quotations excluding VAT as some biddr:rs may not be VAT vendors.
The bidder must ensure the correctness & validity of quote:

(i that the price(s), rate(s} & preference quoted cover afl for the workiter (s) & accept that any mistakes regarding the price (s) &

calculations will be et the bidder’s risk '
The bidder must accept full responsibility for the proper execution & fulfilment of all obligations conditions devolving on under this

agreement, as the Principal (s) liable for “he due fulfilment of this contract,

This quotation will be evaluated based o1 the 80/20 points system, spacification & correctness of information, Al required
documentation must be completed in full and submitted.

Offers must comply strictly with the specification,

Only offers that meet or are grealer than the specification will be considered.

Late quotes will not be considered.

Expired product/s will not be accepted. A products supplied must be valid for a minimum period of 5ix months.

A bidder not registered on the Central Suopliers Database or verification has failed will not be considered.

All delivery costs must be included in the quote price, for defivery at the prescribed destination.

Only firm prices will be accepted. Such mices must remain firm for the contract period. Non-firm prices (including rates of exchange
variations} will not be considered.

In cases where different delivery points ir fluence the pricing, a separate pricing schedule must be submitted for each defivery point.
Inthe event of a bidder having multiple quotes, only the cheapest according to specification will be considered. Furihermore a
verification will be done to identify if bidders have multiple companies and are quoting (cover-quoting) for this bid. In such instances enly

the cheapest bid according to specificatio 1 will be considered.
SPECIAL INSTRUCTIONS AND NOTICES TO BIDDERS REGARDING THE COMPLETION OF THIS QUOTATION.

Unless inconsistent with or expressly indii:ated otherwise by the context, the singular shall include the plural and vice versa and with
words importing the masculine gender shall include the feminine and the neuter.
Under no circumslances whatsoever may the quotation/bid forms be retyped or redrafted. Photocopies of the criginal bid documentation
may be used, but an original signature mu st appear on such photocopies.
The bidder is advised to check the numbe- of pages and to satisfy himself that none are missing or duplicated.
Quotation submitted must be complate in 3ll respects.
Any alteration made by the bidder must be initialled.
Use of correcting fluid is prohibited
Quotation will be opened in public as scor as practicable after the closing time of quotation.

Where practical, prices are made public al the time of opening quotations. ]
If it is desired to make more than one offe: against any individual ltem, such offers should be given on a photocopy of the page in

question. Clear indication thereof must be staled on the schedules attached.
SPECIAL INSTRUCTIONS REGARDING H# ND DELIVERED QUOTATIONS

Quotation shall be lodged at the address ir dicated not later than the closing time specified for their receipt, and in accordance with the
directives in the quotation documents.

Each quotation shall be addressed in acec rdance with the directives in the quotation documents and shall be lodged in a separate
sealed envelope, with the name and addre s of the bidder, the quotation number and closing date indicated on the envelope. The
envelope shall not contain documents relating to any quotation other than that shown on the envelope. If this provision fs not complied
with, such quotationsfbids may be rejected as being invalid.

All quotations received in sealed envelope: with the relevant quotation numbers on the envelopes are kept unopened in safe custody
until the closing time of the quotation/bids. Ahere, however, a quolation is received opart, it shall be sealed. If it is received without &
guotation/bid number on the envelope, it st all be opened, the quotation number ascertained, the envelope sealed and the quotation

number written on the envelope, ]
A spegific box is provided for the receip: of Juotations, and no quotation found in any other box or elsewhere subsequent to the closing

date and time of quotation will be considere d.



5.5.  No quatation/bid sent through the post+ All be considered if it is received after the closing date and time sfipulated in the quotation

documentation, and procf of posting wil not be accepted as proof of delivery. i
5.6.  Quotation documents must not be inclu- led in packages contalning samples. Such quotations may be rejected as being Invalid.

6. SAMPLES

6.1.  Inthe case of the quote document stipu ating that samples are required, the supplier will be informed in due course when sampies
should be provided fo the institution. (T? is decreases the time of safety and storage risk that may be incurred by the respective
institution). The bidders sample will be 1 :tained if such bidder wins the contract,

(i} if a company/s who has not won the que te requires their samples, they must advise the institution In writing of such.

(i} If samples are not collected within three months of close of quote the institution reserves the right to dispose of them at their discretion.

6.2.  Samples must be made available when requested in writing or if stipulated on the document. ]

{i} If a Bidder fails fo provide a sampla of heir product on offer for scrutiny against the set specification when requested, their offer will be
rejected. All testing will be for the accourt of the bidder.

7. COMPULSORY SITE INSPECTION / BRIEFING SESSION

7.1, Bidders who fail to attend the compulsor - meeting will be disqualified from the evaluation process.

(i} The insfitution has determined that a corpulsory site meetin :’ take place

) Date J /T Timel . TE R ‘

u B O TR e A e it e i St i o e LRy
T Plage [ E R M e e TR

Institution Stamp: Institution Site Inspection / briefing session Official
Full Name:
Signature:

Date; e e e

8. STATEMENT OF SUPPLIES AND SERVICES

81.  The contractor shall, when requested fc ¢ o so, fumish particulars of supplies delivered or servicas executed. If hefshe fails to do 50, the
Dapartment may, without prejudice to an other rights which it may have, institule inquiries at the expense of the contractor to obtain the

required particulars.
9. SUBMISSION AND COMPLETION OF SBL- 6.1

9.1, Should a bidder wish to qualify for preference points they must complete a SBD 6.1 document. Failure by a bidder to provide all
relevant information required, will resutt ir such a bidder not being considered for preference point's allocation. The preferences
applicable on the closing date will be ufilized. Any changes afier the closing date will not be considered for that particular quote.

10. TAX COMPLIANCE REQUIREMENTS

10,1, in the event that the tax compliance statL s has failed on CSD, it is the suppliers” responsibility to provide a SARS pin in order for

the Institution to validate the fax comp.fance status of the supplier.
10.2.  In the event that the institution cannot valitfate the suppliers’ tax clearance on SARS as well as the Central Suppliers Database, the quote

will not be considered and passed ove - as non-compliant according fo National Treasury Instruction Note 4 (a) 2016/17.

11. TAXINVOICE
11.1. Atax invoice shall be in the cuency of th2 Republic of South Africa and shall contain the following particulars:

{i) the name, address and registration number of the supplier; {iv) a description and guantity or volume of the gocds or services

(i) the name and address of the recipient; supplied;

{iii) an individual serialized number and the date upon which the tax  (v) the official department order number issued to the supplier;
invoice is issued; {vi} the value of the supply, the amount of tax charged;

{vii) the words tax invoice in a prominent place.

12. PATENT RIGHTS

The supplier shall indemnify the KZN D:partment of Health {hear after known as the purchaser) against all third-party claims of
infringement of patent, trademark, or indus trial design righls arising from use of the goods or any part thereof by the purchaser.



13. PENALTIES

13.1.

13.2,

13.3.

134,

If at any time during the confract period the service provider is unable to perform in a timely manner, the service provider must notify the
institution in writing/email of the cause ¢ f and the duration of the delay. Upon receipt of the notification, the institution should evaluate the
circumstances and, if deemed necessary, the institution may extend the service provider's ime for performance. ‘

In the event of delayed performance tha extends beyond the delivery period, the institution is entitied to purchase commodities of a simifar
quantity and quality as a substitutfon fi r the oulstanding commodities, without ferminating the contract, as well as return commodities
delivered at a later stage at the service -rovider's expense,

Altematively, the institution may elect tc terminate the contract and procure the necessary commodities in order to complete the contract.
In the event that the contract is terminatr d the institution may claim damages from the service provider in the form of a penalty. The service
provider's performance should be caph red on the service provider database in order to determine whether or not the service provider
should be awarded any contracts in the uture,

If the supplier fails to deliver any or all c* the goads or to parform the services within the period(s) specified in the contract, the purchaser
shall, without prejudice to its other reme-dies under the contract, deduct from the contract price, as a penalty, a sum calculated on the
delivered price of the delayed goods or unperformed services using the current prime interest rate calculated for each day of the delay

uniil actual delivery or performance.

14. TERMINATION FOR DEFAULT

14.1.

()
{ii)
(i)

14.2.

14.3.

The purchaser, without prejudice to any ¢ ther ramedy for breach of contract, by written nofice of default sent to the supplier, may terminate
this contract in whole or in part;

if the supplier fafls to deliver any or all of the gocds within the periodys) specified in the contract,

if the supplier fails to perform any other c bligation{s} under the centract; or

if the supplier, in the judgment of the o irchaser, has engaged in corrupt or fraudulent practices in competing for or in executing the
contract.

In the event the purchaser terminates th+: contract in whole or in part, the purchaser may procure, upon such terms and in such manner
as it deems appropriate, goods, works ¢- services similar fo thuse undelivered, and the supplier shall be liable to the purchaser for any
excess costs for such similar goods, wor ;s or services.

Where the purchaser terminates the contact in whole or in part, the purchaser may decide to impose a restriction penalty on the supplier
by prohibiting such supplier from doing t1siness with the public sector for a period not exceeding 10 years.

15. FAILURE TO COMPLY WITH ABOVE WIL . RESULT IN YOUR QUOTE BEING PASSED OVER.



SBD 6.1
PREFERENCE POINTS CLAIM F JRM IN TERMS OF THE PREFERENTIAL PROCUREMENT REGULATIONS 2017

This preference form must form part of all quo ss invited. ! contains general information and serves as a claim form for preference points for
Broad-Based Black Economic Empowerment {f -BBEE) Status Level of Contribution

NB: BEFORE COMPLETING THIS FORM. BIDDERS MUST STUDY THE GENERAL CONDITIONS, DEFINITIONS AND DIRECTIVES
APPLICABLE IN RESPECT OF B-BBE E, AS PRESCRIBED IN THE PREFERENTIAL PROCUREMENT REGULATIONS, 2017.

1. GENERAL CONDITIONS
11 The following preference point systen:s are applicable fo all quotes:
- the BO/20 system for requirements 1 ith a Rand value of up to R50 000 000 (all applicable taxes included); and
12 The value of this quote is estimated to not exceed R50 000 000 (all applicable taxes included) and therefore the 8/28 preference point
system shall be applicable. “

13 Points for this quote shall be awardec “or:
(a) Price; and
{(b) B-BBEE Status Level of Contriburor.

14 The maximum points for this quote is :llocated as follows;

PRICE | 8
B-BBEE STATUS LEVEL OF CONTRIBUTOR | 20! I

Total points for Price and B-BBEJ: must not exceed “

15 Failure on the part of a bidder to submi: proof of B-BBEE Status level of contributor together with the quote, will be interpreted to mean
that preference paints for B-BBEE statu's level of contribution are not claimed.

16 The purchaser reserves the right to req Jire of a bidder, either before a quote is adjudicated or at any time subsequently, to substanfiate
any claim in regard fo preferences, in a1y manner required by the purchasr.

2 DEFINITIONS

{2) "B-BBEE" means broad-based blacl economic empowerment as defined in section 1 of the Broad-Based Black Economic
Empowerment Act;

(b) "B-BBEE status level of contributor” means the B-BBEE status of an entity in terms of a code of good practice on black economic
empowerment, issued in terms of secticn 9(1) of the Broad-Based Black Economic Empowerment Act;

(c} "bid” means awritten offer in a prescrit-ed or stipulated form in response to an invitation by an organ of state for the provision of goods
or services, through price quotations, ac vertised competitive bidding processes or proposals;

{d) “Broad-Based Black Economic Empc werment Act” means the Broad-Based Black Economic Empowerment Act, 2003 (Act No, 53
of 2003);

{e}  "EME" means an Exempted Micro Enterprise in terms of a code of good practice on black economic empowearment issued in terms of
section 9 (1) of the Broad-Based Black Izconomic Empowerment Act;

{fi  “functionality” means the ability of 2 {3nderer to provide goods or services In accordance with specifications as set out in the tender
documents,

(@  “prices” includes all applicable taxes less all unconditional discounts;

{h} “proof of B-BBEE status leve! of cont ibutor” means;

1) B-BBEE Status level cerfificate issued by an authorized body or person;
2) A sworn affidavit as prescribec! by the B-BBEE Codes of Good Practice;
3) Any other requirement preszrilied in terms of the B-BBEE Act;

(i} “QSE" means a qualifying small busines s enterprise in terms of a code of good practice on black economic empowerment issued in
terms of section 9 (1) of the Broad-Bzse-1 Black Economic Empowerment Act:

() “rand value” means the tofal estimated value of a contract in Rand, calculated at the time of bid invitation, and includes all applicable
{axes;



31

4.1

3
5.1
6.
6.1

POINTS AWARDED FOR PRICE
THE 80/20 PREFERENCE POINT SYSTEMS
A maximum of 80 points is allocated for price on tha following basis:

Ps= 80[1 - ﬁ}:imﬂ) Wherz

min

Ps = Points scored for pice of bid under consideration
Pt = Price of bid under r:onsideration
Pmin = Price of lowest acczptable bid

POINTS AWARDED FOR B-BBEE STATUS LEVEL OF CONTRIBUTOR

In terms of Regulation 6 (2) and 7 (2) f the Preferential Procurement Regulations, preference points must be awarded to a bidder for

attaining the B-BBEE status level of co riribution in accordance with the table below:

b Lovel of Contributor Number of points (60/20 systam)

1 20
2 18
3 14
4 12
5 8
B B
7 4
8 2
Non-ceir pliant contributor 0

BID DECLARATION
Bidders who claim points in respect «f B-BBEE Status Level of Contribution must complete the following:

B-BBEE STATUS LEVEL OF CONTR!BUTOR CLAIMED IN TERMS OF PARAGRAPHS 1.4 AND 4.1
B-BBEE Status Level of Contributor; = .........{maximum of 20 points)

{Points claimed in respect of paragraph 7.1 must he in accordance with the table reflected in paragraph 4.1 and must be substantiated by relevant
proof of B-BBEE status level of contributor,

1.
7.1
[AR

SUB-CONTRACTING

{Tick applicable box)

Fwvo |

Will any portion of the contract be su»-contracted? LYES |
If yes, indicate:

f  What percentage of the contrac' will be subconlracted.....viniervevennss N

i} The name of the sub~contractor

fi) The B-BBEE status level of th2 suD-GONEECHO.....cev st
Whether the sub-contractor is an EME nr QSE (Tick applicable box)

[ vo I {

iv) Specify, by ticking the approp fate box, if subcontracting with an enterprise in terms of § YES §
Preferential Procurement Regul ations, 2017:

Designated Group: An EME or QSE which is at last 51% owned by: EI\V(/IE

QSE
v

Black people

Black people who are youth

Black people who are women

Black peaple with disabilifies

Black people living in rural or underdeve'oped argas or townships

Cooperative owned by black people

Black people who are military veterans

OR

Any EME

Any QSE




8.

9.1
9.2
9.3
9.4

9.5

2.6

87
9.8

DECLARATION WITH REGARD TO COMPANY/FIRM

VAT ragistrafion RUMBEE. .....c..ccios cuinsrmesmnter i src e isn i s sen s s s
Company registration number......... <o
TYPE OF COMPANY/ FIRM [TICK £ PPLICABLE BOX]

0 Partnership/Joint Venture / C »nsortium
O One person business/sole propriety
Close corporation
Company
(Pty) Limited

DESCRIBE PRINCIPAL BUSINESS ACTIVITIES

COMPANY CLASSIFICATION [TICK APPLICABLE BOX]

O Manufacturer
] Supplier
Professional service provider
Other service providers, e.0. ransporter, etc.

Total number of years the company/l rm has been in business:.......c..ooviiience

Iiwe, the undersigned, who is / are d Jly authorised to do so on behalf of the companyffirm, certify that the points claimed, based on
the B-BBE status level of contributar indicated in paragraphs 1.4 and 6.1 of the foregoing certificate, qualifies the company/ firm for

the preference(s) shown and | / we a Sknowledge that:
iy The information fumished is tiu  and correct;
i) The preference points claimed -re in accordance with the General Conditions as indicated in paragraph 1 of this form;

iiiy I the event of a contract being awarded as a result of points claimed as shown in paragraphs 1.4 and 6.1, the contractor may
be required to funish docurnen-ary proof to the satisfaction of the purchaser that the claims are correct;

iv) If the B-BBEE status level of co wtributor has been claimed or obtained on a fraudulent basis or any of the conditions of contract
have hot been fulfilled, the pu~c1aser may, in addition to any other remedy it may have —

{a) disqualify the persan from the bidding process;

(b) recover costs, losses or dar1ages it has incurred or suffered as a result of that person’s conduct;

{c) cancsl the contract and ciam any damages which it has suffered as a result of having to make less favourable
arrangements due fo such ¢ ancellation;

(d) recommend thal the bidder or contractor, its shareholders and diractors, or only the shareholders and directers
who acled on a fraudulent hasis, be restricted by the National Treasury from obtaining business from any organ
of stale for a period not exceeding 10 years, after the aud’ afferam partem (hear the other side) rule has been

applied; and
(e) forward the matter for crimital prosecution.

WITNESSES 1| e ceeas s e
SIGNATURE(S) OF BIDDERS(S)
TRV O
(273 1 = OO
2. et oo ADDRESS. .....occveeeeeeriesisessssseseatssssaeassassreees
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HEALTH TECHNOLOGY SERVICES
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NB: GENERAL CLAUSES THAT ['O NOT APPLY TO THE EQUIPMENT OFFERED MUST BE
ANSWERED “COMPLIES”, “DOE'3 NOT COMPLY” OR ANSWER THE QUESTION UNDER

BIDDERS COMMENTS.
BIDDERS COMMENTS:
STATE “COMPLIES” OR
“DOES NOT COMPLY"
NO SPECIFICATION OR ANSWER THE
QUESTION.
Clause G1.1 The space provided undet “Bidder's Comments” for each clause must be

used for this purpose. Bicders who neglect to provide answers to every

Clause in this Bid Specification will be disqualified. Bidders must note that

abbreviated answers e.g. V/A etc. will not be accepted.

Bidders must also note that no part of any clause/s in this Bid Specification

may be altered. Where th :re are traces of alterations found to any clauses

in this Bid Specification during Adjudication, the Adjudication Committee will

reserve the right to disqua ify the bidder. ]
The Bidder must clearly in ficate if their offered product complies with the

stated requirements, by indicating, “Complies” or “Does not comply” or

answer the guestion next t3 the corresponding clause. ——

Clause G2

All responses must be clez r and legible.

Clause G3

GUARANTEE: Sk

Clause G3.1

All Equipment, Materials aiid Workmanship provided under this Contract
must be Guaranteed for a minimum period of twenty four (24) Months. The
successful bidder must arringe with the respective Hospital / Institution and
the Health Technology Services before Commissioning the Equipment at the
respective Hospital / Institution.

The bidder to note that the Guarantee period must only take effect upon
successful Commissioning at the respective Hospital / Institution and
successful test and acceptince by the Health Technology Services.

Clause G3.2

State percentage guarante:d up time of machine (Should be at least 99%).

Clause G3.3

The recommended number of services, per annum, by the manufacturer,
must be included during an 1 up until the end of the guarantee period and all
costs related to the provisicn of such service/s will be for the bidders

account.

Clause G3.4

The bidder must state the rumber of services that will be provided
during and up to the end of the guarantee period.

Clause G3.5

Any breakdown during the juarantee period must include all cost (spares,
labour, traveliing and sundries) for any prescribed maintenance services
(major and minor) as well as any QA testing that is required by Department
Health’s Radiation Control 3oard during the guarantee period.

Clause G3.6

Travelling and Travelling Titne costs must be included during the Guarantee
Period?

z;ﬁ*« i o

Clause G3.7

Spares that may be required during the Guarantee Period will be supplied at
the expense of the bidder.

Clause G3.8

Downtime during the Guara 1tee Period must extend the Guarantee time on
a Day-to-Day basis.

Clause G3.9

Any repetition (twice or mor-) of the same type of fault that first occurred
during the guarantee period must be considered as a repair under guarantee [t
if it occurs within the first ye.ar after the expiry of the guarantee pericd. b
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NO

SPECIFICATION

BIDDERS COMMENTS:

STATE “COMPLIES” OR [
*“DOES NOT COMPLY"
OR ANSWER THE
QUESTION.

Clause G3.10

The same guarantee concitions must apply to replacement units.

Clause G4

The successful bidder must Supply, Deliver, Commission and install the
Equipment and will be req lired to demonstrate the product to the applicable
Staff at the Institution and zosts for the abovementioned must be included in

the final bid price.

Clause G5

Bidders must offer the Mezlth Technology Service's In House Technicians a
demonstration of the prodtict, which will enable the Health Technology
Service's In House Techni:ians to become acquainted with the equipment
during the Test and Accep:ance phase.

Clause G6

Preference may be given {1 a make and mode! that has been technically and
clinically evaluated by a Government Institution within the R.S.A. (Attach
proof of evaluation where applicable).

Clause G7

The successful bidder must provide the Health Technology Service's in
house Technicians, full trz ining in the calibration, maintenance, service and
repair of the product down to PCB Level. N.B. The quality and level of the
tralning must be equivalen to the manufacturer's original factory training and
any costs incurred to provi Je this training will be for the bidders account. A
Certificate of Competency must be issued on completion of the training. The
Training must be provided by the successful bidder to the Health Technology
Services within three mont1s from date of initial supply and delivery of the
equipment to the end user.

Clause G8

SERVICING:

Clause G8.1

The bidder must have a we ll established service and repair fagcility in

KwaZulu-Natal, to service,iepair and calibrate the equipment offered. (The
He alth Technology

Services reserves the right to inspect the premises).

Clause G8.2

If the service is subcontrac-ed to a local service agent, a signed copy of the
letter of appointment by the bidder and acceptance by the subcontractor
must be submitted with this bid / quotation. (The Health Technology
Services reserves the right to inspect the premises}.

Clause G8.3

State Number of other mecical equipment “Repair & Service” Agencies

{excluding your Agency) re sresented by the subcontractor.

Clause G8.4

Supply the Name, Address and Telephone Number/s of the Local Service
Department within KwaZull:-Natal.

Please supply details as {ollows:

Company name

Physical Address

Telephone Number/s :
Fax number

(The Health Technology § ervices reserves the right to inspect the
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NO

BIDDERS COMMENTS:

STATE “COMPLIES” OR [
- COMPLY"”
SPECIFICATION o?aofﬁswgn THE

QUESTION.,

pramises).

Clause G8.5

State if the Technician(s) 2-e in the direct employ of the bidder or a
subcontractor.

Clause G8.6

The bidder must supply information on the number of Technicians
permanently working in KwaZulu-Natal and their names and contact
Telephone Number/s must be listed (Directly employed or subcontracted) in
an annexure to the bid doc iment.

Clause G8.7

The Technician(s) must be original equipment manufacturer trained to deal
with the service, repair and calibration of the equipment quoted on.

N.B. Proof of original equipment manufacturer training must be
submitted with this bid / quotation offer.

Clause G8.8

The Institution’s requiremet is that a technician is available within a
reasonable time (24 hours) to attend to malfunctioning equipment. The
Bidder to state the technician per install base e.g. equipment ratio to
technician ratio, e.g. 1 techician per 10 pieces of equipment.

Clause G9

The bidder must Guarantee: that no additional equipment will be required
for the successful operatior of the equipment bided for on delivery and
commissioning at the custcmers site. A starter pack of all essential
accessories and disposable:s must be supplied so that the unit can be put
into immediate operation. ““he cost of the starter pack must be inciuded in

the final bid price.

Clause G10

Optional accessories must e offered for separately on the Schedule of
optional accessories found at the end of this Technical specification,
indicating catalogue numbers, correct descriptions and Prices inclusive of
V.A.T. o=

Clause G11

Bidder must state the perio 1 of time for delivery of Spare parts following
the receipt of an official ord2r as follows: 0 to 10 days; 0 to 20 days; 0 to 30
days; 0 to 60 days; 0 to 90 Jays; more than 90 days.

Clause G11.1

The Bidder must supply wih this offer a list together with the quantities of
spares held locally in stock in the KwaZulu-Natal Province on the offered
product. The Health Techr-ology Services reserves the right to inspect the
premises to verify the spar:s stock held.

Clause G12

The bidder must include a f'rm commitment in writing, which must be
attached with this bid that they would supply spares, components, upgrades,
complete original service / repair manual, technical support and ongoing
training support for technic:il staff of the Health Technology Services and the
end users Department of H 2alth, KwaZulu-Natal throughout the life cycle of

the equipment offered.

Clause G13

Spares must be available for 10 (Ten) years from the original equipment
manufacturer for the product offered.

Clause G14

The successful bidder must include in their offer at no extra cost to the
final bid price:
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BIDDERS COMMENTS:

STATE “COMPLIES” OR |
“DOES NOT COMPLY”
OR ANSWER THE
QUESTION.

SPECIFICATION

Clause G14.1

Complete user Operation ; Maintenance Manua! x 2 {(two) Book / File; CD;
DVD copies in English Lar guage.

Clause G14.2

Complete ORIGINAL Senice / Repair Manual x 2 (two) Book / File; CD;
DVD copies in English Lar guage which MUST include the following

information:
Fault Finding Guide, Circu t Diagrams / Schematics, Circuit Descriptions,
and PCB Layouts, Calibration Guide, Part Numbers and exploded diagram

of Mechanical Parts / Panels.

Clause G14.3

All the above Manuals mut:t be properly bound in either a Book, File or CD
form.

Clause G14.4

The Bidder must supply all software (inciuding software-keys and / or
passwords) to allow for tro ible shooting (fauitfinding), maintenance,
calibrations, repairs and services at no additional cost.

Clause G15

Does your Company have an after hour service back up facility.

Clause G16

If the equipment is taken a vay for repairs, a loan set must be made available
on request to the end user by the Institution until the Institution’s unit is
returned. All costs incurred for providing the loan unit must be for the
bidders account.

Clause G17

Bidder must bid on the late st model and Technology that fully complies with
this Technical Specificatior .

Clause G17.1

The Bidder must state how long this technology has been commercially
available (state when the model offered was launched).

Clause G17.2

The bidder must state if the re are any near future updates expected.

Clause G18

The successful bidder mus: maintain a system for notifying and providing
users with Updates, Modifications, new Software Releases and Recalls.

Clause G19

The successful bidders must arrange for an acceptance test of the
equipment with the Manager of the Health Technology Services and the
Hospital Manager. A copy of the original answered Specification, copy of
the invoice order and releviint paperwork (PH form) from the receiving
Hospital must be submitte¢ with the equipment when the ACCEPTANCE
TEST is to be undertaken.

Clause G20

Where equipment bided for, operates off 220 Volt, 50Hz a.c. supply,
bidder must ensure that the product being quoted for is fitted with 2 15
Amp approved mains plug ‘op, which is held together by two screws.

Clause G21

The unit must comply with an acceptable international Electrical Safety
Standard such as IEC 606¢ 1-1 and 60601-1-2 for Medical Equipment where
the guoted equipment operates off an electrical supply.

Clause G22

All equipment, the installition and any alteration / additions must
comply with:

Clause G22.1

The Occupational Health and Safety Act (1993);

Clause G22.2

The wiring code S.A.N.S. 0142,

Clause G23

Units being quoted for mus- be CE Certified. (Attach a copy of certification).
The make and the model offered must be refiected on the certificate.
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BIDDERS COMMENTS:

STATE “COMPLIES” OR
“DOES NOT COMPLY”

_QUESTION.

NO SPECIFICATION OR ANSWER THE
Clause G24 The Mains Cable of the un t being quoted for must be the Hospital Grade
Type and it must be a mini num length of (3) three metres.
N.B. The mains cable of t e unit being quoted for must be S.A.N.S. colour
coded.
Clause G25 The equipment being quoted for must be protected against Eleciro magnetic
interference.
Clause G26 Only new equipment must se quoted for. Refurbished and reconditioned
equipment being quoted or will not be accepted. s ety
Clause G27 Bidders must note that decicated test equipment, spare parts and any o .
special tooling required for the upkeep and maintenance of the equipment
quoted on must be availab'e to the Health Technology Services to procure if
requested.
Clause G28 All the necessary calibratio 1 and maintenance software, where applicable,
required to maintain and c: librate the equipment, must be supplied with the
equipment to the Heaith Technology Services at no extra cost to the final bid
price.
Clause G298 NB. HAZARDOUS SUBSTANCE ACT:

Clause G29.1

If this type of equipment / aoparatus appears on the schedule of Hazardous
Substances issued by the Directorate: Health Technology of the Department
of Health, a license in term:; of the Act on Hazardous Substances (Act.
15/1973) must be submitte:] with this bid document. The license must be
registered under the bidders name or a letter of joint venture must be
submitted by the license hclder where the license is not in the name of the
bidder. Bidders that neglect to submit a license will not be considered.

Clause G29.2

Bidder must state the Radiation Control licence number of the make and License No:
mode! of equipment offerec.

Clause G29.3

Where it has been establist:ed by the bidder that the equipment offered does
not require Radiation Contr ! licence, proof from the Radiation Control
authority must be submittec with this bid document.

Clause G30

The system offered must comply fully with or exceed all of the minimum [ =i
specification requirements per the Technical Clauses. o

Clause G31

The offer submitted must be: supported by descriptive literature, colour
pamphlets, colour brochures and technical data sheets applicable to the
offer (i.e. supporting information for all components of the system) must
accompany the bid, failing vshich the bid will not be considered.

Clause G32

The equipment and any acc essories ordered from the successful bidder will
be delivered, installed, tested, calibrated, demonstrated (including specified
training) and commissioned in the specific Hospital at the expense of the
successful Bidder, prior to f 1l payment being made.

Clause G33

All prices are to include V.A.T. and must be quoted in the South African
currency. The price must b2 valid for a period of 180 days from closing date

of bid.

Clause G34

If the product offered is unk 1own to the Department, the Department
reserves the right to have tt e unit evaluated by a feam of Technical and
Clinical experts with regards to its functionality, performance and quality. _
The decision of this commit-ee will be used as a motivation for the evaluation k-
and recommendation of the bid. For this reason a demonstration unit must |
be readily available, or the tidder must take arrange for demonstration with
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BIDDERS COMMENTS:

STATE “COMPLIES” OR |
“DOES NOT COMPLY"
SPECIFICATION OR ANSWER THE

QUESTION.

representatives of the Department for the equipment offered at a site within
South Africa where a same make and model of unit is installed and is in full
clinical operation. The cost of this site visit is for the account of the bidder
and it must therefore not p ace any obligation on the Department to procure
from the bidder.

Clause G35

The Institution requesting the unit reserves the right to clinically tria! and
evaluate the unit in order to ensure that the unit meets the clinical
requirements of the Depar. ment before adjudication of the bid.

Clause G36

UPGRADEABILITY WHERRE APPLICABLE:

Clause G36.1

Bidders are to state the po icy with regard to future software updates and the
costs that will be invoived.

Clause G36.2

The Bidder to state what h.ardware and software will be available, with costs
and projected dates.

Clause G37

UPGRADE POLICY:

Clause G37.1

All future upgrades (hardw.are and software) involving patient safety must be P
offered at no additional cost.

Clause G37.2 | All future upgrades remaving software viruses from existing software must
be supplied at no cost.

Clause G37.3 | Any upgrade before or afte- installation of the equipment involving additiona!
cost must be brought to the attention of the Manager, Health Technology
Services.

Clause G38 The Bidder must indicate it e expected life of their offered unit and software
in years.
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TECHNICAL SPECIFICATION.

Clause T1
General description of the refrigeration unit and controls:

The refrigeration system must be accord ng to WHO guidelines and be on the WHO recommended list for vaccine
refrigerators. The unit must be on casters for easy mobility and cleaning. As a refrigerator it must work at a pre-set
set-point to maintain and ensure a constant temperature range of +2Deg C - +8Deg C. The vaccine storage .
containers must not be able to come into contact with the evaporator. The unit must be CFC free. The refrigerat|9n
compartment should be surrounded by an ice lning of partly frozen water packs for maximum hold over time during

power failure,

BIDDER'S COMMENTS:

Clause T2
The dimensions of the unit offered should be approximately,
Height 1700mm X Width 700mm X Dejith 650mm

BIDDER'S COMMENTS:

Clause T3
Refrigeration gas:
The unit should be CFC free and the refrigerant used R134a.

BIDDER'S COMMENTS:

Clause T4
Fridge capacity:
The vaccine storage capacity should be minimum of 200It

BIDDER'S COMMENTS:
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Clause T5

Freezer Capacity

The vaccine storage capacity should be minimum of 401t

BIDDER'S COMMENTS:

Clause T6

Power supply:

The vaccine refrigerator/freezer must operate off a normal 15 amp 220 volt 50Hz supply. The unit must be fitted with
voltage stabilizer between the main supgly and the refrigerator.

BIDDER'S COMMENTS:

Clause T7

Temperature — fridge

The unit must maintain and ensure a constant cost effective temperature of +2Deg C - +8DegC at an ambient
temperature of 32DegC

BIDDER'S COMMENTS:

Clause T8

Temperature - freezer

The freezer temperature should be at -12DegC to -24DegC used for ice packs freezing, controlled by a mechanical
thermostat.

BIDDER'S COMMENTS:

Clause T9
Hold over time:
The hold over time should not be less than 48 hours.

BIDDER'S COMMENTS:
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Clause T10

The unit must be fitted with an individual freezer compartment door.

BIDDER'S COMMENTS:

Clause T11
Thermostat

The refrigerator must be fitted with an electronic thermostat.

BIDDER'S COMMENTS:

Clause T12

The refrigerator must be accurate temperature control and hofdover facility.

BIDDER'S COMMENTS:

Clause T13

The unit must have thick insulation to maintain temperature during power failures.

BIDDER'S COMMENTS:

Clause T14
Mobility
The unit must be on castors, for easy cle:ning and positioning.

BIDDER'S COMMENTS:

Clause T15
Materials of construction:
Outer casing: Roto moulded Polyethylene or similar

Interlining: Roto moulded Polyethylene o - similar
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insulation: Foamed, Polyurethane 100mim thick

BIDDER'S COMMENTS:

Clause T16

The refrigeration system must consists of two independent condensing units. One operates exclusively on the
refrigerator compartment and the other n the freezer compartment.

BIDDER'S COMMENTS:

Clause T17

The refrigerator temperature is controlle 1 by a digital two stage thermostat. This controls cooling by switching the
compressor on and off, The second stage of the thermostat is set to prevent freezing of the vaccine load.

BIDDER'S COMMENTS:

Clause T18

In the event of the internal temperature nzaring freezing point, the thermostat switches on the internal refrigerator
light which provides sufficient heating to prevent freezing.

BIDDER'S COMMENTS:

Clause T19

Alarm indication is provided for temperatures outside the range 2deg C to 8deg C.

BIDDER'S COMMENTS:

Clause T20

An internal fan is fitted to circulate air inside the refrigerator compartment thus ensuring even temperature
distribution.

BIDDER'S COMMENTS:
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Clause T21

Contained within the walls of the refrige ‘ator compartment are steel tanks filled with a glycol/water mi_xture, this
mixture freezes at -10deg C thus providi1g a reservoir of cold to maintain the cabinet temperature during power

failures.

BIDDER'S COMMENTS:

Clause T22

GUARANTEE / WARRANTY

The bidder must provide a minimum of 24-month warranty / guarantee period for the unit offered.

BIDDER’S COMMENTS:

Clause T26
MAINTENANCE AND SERVICE AGREEMiNT

Upon termination of the guarantee / warranty period the bidder must provide a fully - costed PREVENTATIVE
MAINTENANCE AND SERVICE AGREEMI:NT for a period of 3 years to commence upon termination of the guarantee
!/ warranty period with an option to enter into a renewable agreement,

BIDDER'S COMMENTS:
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Bidders must quote the price of the optional accessories listed as well as any other accessories that may be useful

to the end users.

SCHEDU/LE OF OPTIONAL ACCESSORIES

Cat No

Item

Price including VAT

Year 1 Year 2

Year 3

Total
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SSHEDULE OF ACCESSORIES

Bidders must quote for accssories that are used with the system offered. Bidders must
also indicate if these acces:ories need to be compatible with the system offered or whether
generic accessories can be utilized with the system offered.

.

Cat No | Item Price including VAT

Year 1 Year 2 Year3 | Total
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DETAILED TECHNICAL SPECIFICATION
GENERAL INFORMATION REQUIRED

FAILURE TO COMPLETE THIS PART WILL DISQUALIFY THE BIDDER

Make:

Model Number / Part Number for:

Country of Origin

Deiivery Period

R S A Import Permit Holder (License No)

BIDDER

SIGNATURE DATE

ADDRESS

TELEPHONE NO FAX NO.

CONTACT PERSON

(PLEASE PRINT)
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