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PROVINCE OF IAAZULY-NATAL

Opening Date:
Closing Date:
Closing Time:

INSTITUTION DETAILS

Institution Name:

Province:

Department or Entity:

Division or section:

Place where goods / services is required
Date Submitted

ITEM CATEGORY AND DETAILS

Quotation Number:

Item Category:

Item Description:

Quantity (if supplies)

Quotation Advert

2020-08-03

2020-08-13

11:00

Ceza hospital / Thulasizwe hospital

KwaZulu-Nata!

Department of Health

Central Supply Chain Management
Ceza Hospital (scm)

2020-07-31

ZNQ:
189/20-21

Goods

SUPPLY AND DELIVER CHARTS.

635

COMPULSORY BRIEFING SESSION / SITE VISIT

Select Type:

Date :

Time:

Venue:

QUOTES CAN BE COLLECTED FROM:

QUOTES SHOULD BE DELIVERED TO:

Not Applicable

CEZA HOSPITAL(SCM) OR PRINT ON DEPARTMENTAL WEBSITE PAGE.

CEZA HOSPITAL (TENDER BOX) OR SEND VIA EMAIL.

ENQUIRIES REGARDING THE ADVERT MAY BE DIRECTED TO:

Name:
Email:
Contact Number:

Finance Manager Name:

Finance Manager Signature:

MR. G.N. MASONDO
Bhegumuzi.zungu@kznhealth.gov.za
035 832 5074/3

MR. SF. LOSE

Goat

NEate quotes will be considered

A K

ANANINTTINA



STANDARD QUOTE DOCUMENTATION SUPPLY CHAIN MANAGEMENT OVER R30 000.00

YOU ARE HEREBY INVITED TO QUOTE FOR REQUIREMENTS AT: GEZA DISTRICT HOSPITAL.
3/08/ N

DATE ADVERTISED, 0/08/2020  closiNGDate: 13/08/2020 CLOSING TIME: 11:00

FACSIMILE NUMBER; 035 832 6074/3 o\ Aopress: Bhegumuzi.zungu@kznhealth.gov.za

ZNQ NUMBER: 189/20'21
pescripTion: SUpply and deliver Charts.

CONTRACT PERIoD, ONCeOff VALIDITY PERIOD 60 Days SARS PIN
(if applicable)

CENTRAL SUPPLIER DATABASE REGISTRATION (CSD) NO. L l I I l I I | I I I l l I Ij

UNIQUE REGISTRATION REFERENCE

SENNENRNNENEEEERERENNERRNNEEEEEREENER

DEPOSITED IN THE QUOTE BOX SITUATED AT (STREET ADDRESS)

hospital main gate.

Bidders should ensure that quotes are delivered timeously to the correct address. If the quote is late, it will not be accepted for
consideration.

The quote box is open from 08:00 to 15:30.
ALL QUOTES MUST BE SUBMITTED ON THE OFFICIAL FORMS ~ (NOT TO BE RE-TYPED)
THIS QUOTE IS SUBJECT TO THE PREFERENTIAL PROCUREMENT POLICY FRAMEWORK ACT AND THE PREFERENTIAL

PROCUREMENT REGULATIONS, 2011, THE GENERAL CONDITIONS OF CONTRACT (GCC) AND, IF APPLICABLE, ANY OTHER SPECIAL
CONDITIONS OF CONTRACT,

THE FOLLOWING PARTICULARS MUST BE FURNISHED
(FAILURE TO DO SO WILL RESULT IN YOUR QUOTE BEING DISQUALIFIED)

NAME OF BIDDER oottt st et et e et e eee oo e oo
POSTALADDRESS .ottt ettt sttt e e ettt oo oo oo eeseee oo

STREETADDRESS oottt ettt b e st e et et et e oo eee oo

HAS A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE BEEN SUBMITTED? (SBD 6.1) [ YES] TNOT |

[A B-BBEE STATUS LEVEL VERIFICATION CERTIFICATE/SWORN AFFIDAVIT (FOR EMEs& QSEs) MUST BE SUBMITTED IN ORDER
TO QUALIFY FOR PREFERENCE POINTS FOR B-BBEE]



OFFICIAL PRICE PAGE FOR QUOTATIONS ZNQ NUMBER: 189/20-21

SIGNATURE OF BIDDER .......ooevtitee ettt cee ettt et et ee et DATE....co ittt e
[By signing this document | hereby agree to all terms and conditions]

CAPACITY UNDER WHICH THIS QUOTE IS SIGNED..........ccovtrueiririentsessereieess e eeeces e sttt e sesensense e ses s et oot eresesenesee v st e sress s

ltemNo | Quantity | Description Brand & Country of Price

model manufacture R ¢

Supply and deliver.
10 pkt | A4 hard cover printing papers of HR 10 pkt of 1000 sheets.
30 Photo frames 15 silver and 15 gold.

85 Grievance procedure chart 85mm x60mm chart with trimming

on top and hook:laminated.

85 Leave Management chart 01 85mm x60mm.

85 Guide to sanctions in respect of disciplinary action procedure

85mm x60mm chart with trimming on top and hook laminated.

85 Occupation health and safety charts.

85 Disciplinary procedure chart 85mm x60mm chart with trimming

on top and hook laminated.

85 Leave management chart 02 85mm x60mm: chart with

trimming on fop and hook:laminated.

85 Abscoundment procedure chart 85mm x60mm chart with

trimming on top and hook: laminated.

please refer to the specifications.

VALUE ADDED TAX @ 15% (Only if VAT Vendor)
TOTAL QUOTATION PRICE (VALIDITY PERIOD 60 Days)

Does This Offer Comply With The Specification? Does The Article Conform To The S.A.N.S. / S.A.B.S. Specification?
Is The Price Firm? State Delivery Period E.G. £.G. 7day, Tweek

Enquiries regarding the guote may be directed to:

Cantact Person: G.N..Masondo..... 1e:0358325074.
E-Mail AQAIESS: wvvvie et eeee e e e s

Enquiries regarding technical information may be directed to:

Contact Person: Londiwe Dlamini 1¢0358325000..

 VHOSPITAL

‘_L_ —Q?-? I |

PRIVATE = . 2.7 CEZ/ 5066
TEL: 035 632 5000 |
FAX: 035832 0022/27




SBD 4
DECLARATION OF INTEREST

1. Any legal person, including persons employed by the state’, or persons having a kinship with persons employed by the state, including a
blood refationship, may make an offer or offers in terms of this invitation to quote (includes a price quotation, advertised competitive quote,
limited quote or proposal). In view of possible allegations of favouritism, should the resulting quote, or part thereof, be awarded to persons
employed by the state, or to persons connected with or refated to them, it is required that the bidder or his/her authorised representative
declare his/her position in relation to the evaluating/adjudicating authority where-

- the bidder is employed by the state; andfor

- thelegal person on whose behalf the bidding document is signed, has a relationship with persons/a person who arefis involved in the
evaluation and or adjudication of the quote(s), or where it is known that such a relationship exists between the person or persons for or
on whose behalf the declarant acts and persons who are involved with the evaluation and or adjudication of the quote.

2. Inorder to give effect to the above, the following questionnaire must be completed and submitted with the quote.
2.1, Full Name of bidder/representative...................cccovreeenrenee. 2.4. Company Registration Number: ............c..cocooevmnn.

2.2, Identity NUMbBEI: .........coocvvvirir et 2.5. Tax Reference Number: ...........cccoeooiicvicveien
23. Position occupied in the Company (director, trustee, shareholder?):2.6. VAT Registration NUMbEr: ..........c..ovvrveeereresrensinn,

2.7. The names of all directors / trustees / shareholders / members, their individual identity numbers, tax reference numbers and, if applicable,

employee / persal numbers must be indicated in paragraph 3 below. [TICK APPLICABLE]
2.8. Are you or any person connected with the bidder presently employed by the state? [YES] [NOT ]

2.8.1.1f so, fumish the following particulars:
Name of person / director / trustee / shareholder/ member: .......c.eveveveroeers e,
Name of state institution at which you or the person connected to the bidder is employed:......

Position occupied in the state institution: ................co.oeeeee e i, Any other particulars:...........c.o.eevericiie e
2.8.2. If you are presently employed by the state, did you obtain the appropriate authority to undertake remunerative work outside employment
in the public sector? YES| [NOT ]

2.8.2.1. Ifyes, did you attach proof of such authority to the quote document?
(Note: Failure to submit proof of such authority, where applicable, may resuft in the disqualification of the quote.)

2822, If no, fumish reasons for NON-SUbMISSION Of SUCH PIOOT: ...........cooiviiiieeie e et e et e et oeias
2.9. Did you or your spouse, or any of the company’s directors / trustees / shareholders / members or their spouses conduct business with the
state in the previous twelve months? [ NO [ ]

2.10. Do you, or any person connected with the bidder, have any relationship (family, friend, other) with a person employed by the state and who
may be involved with the evaluation and or adjudication of this quote? YES| [NOT ]

=g
@®
=

2.12. Do you or any of the directors / trustees / shareholders / members of the company have any interest in any other related companies whet
or not they are bidding for this contract? YES] [ NO]

3. Full details of directors / trustees / members / shareholders.

NB: The Department Of Health will validate details of directors / trustees / members / shareholders on CSD. It is the suppliers’ responsibility
to ensure that their details are up-to-date and verified on CSD. If the Department cannot validate the information on CSD, the quote will
not be considered and passed over as non-compliant according to National Treasury Instruction Note 4 (a) 2016/17.

4 DECLARATION

I, THE UNDERSIGNED (NAME).......cooutiiiiiiiiiaiiiiie e CERTIFY THAT THE INFORMATION
FURNISHED IN PARAGRAPHS 2.

T ACCEPT THAT THE STATE MAY REJECT THE QUOTE OR ACT AGAINST ME SHOULD THIS DECLARATION
PROVE TO BE FALSE.

Nameofbidder  Signature Position Date

"State” means -

a) any national or provincial depariment, national or provincial public enity or ¢} provincial legislature;
constilutional institution within the meaning of the Public Finance Management  d)  national Assembly or the national Council of provinces; or
Act, 1999 (Act No. 1 of 1999); e) Parliament.

b)  any municipality or municipal entity;

TSharehokder” means a person who owns shares in the company and is actively involved in the management of the enterprise or business and exercises control over the enterprise.



scc
SPECIAL CONTRACT CONDITIONS OF QUOTATIONS

1. AMENDMENT OF CONTRACT
1.1, Any amendment to or renunciation of the provisions of the contract shall at all times be done in writing and shall be signed by both parties.
2. CHANGE OF ADDRESS

21, Bidders must advise the Department of Health (institution where the offer was submitted) should their address (domicitium citandi et
executand)) details change from the time of bidding to the expiry of the contract.

3. GENERAL CONDITIONS ATTACHED TO THIS QUOTATION

3.1, The institution is under no obligation to accept the lowest or any quote.

32.  The price quoted must include VAT (if VAT vendor). However, it must be noted that the department reserves the right to evaluate all
quotations excluding VAT as some bidders may not be VAT vendors.

3.3, The bidder must ensure the correctness & validity of quote:

0 that the price(s), rate(s) & preference quoted cover all for the workiitem (s) & accept that any mistakes regarding the price (5) &
calculations will be at the bidder’s risk

34.  The bidder must accept full responsibility for the proper execution & fulfilment of all obligations conditions devolving on under this
agreement, as the Principal (s) liable for the due fulfilment of this contract.

35.  This quotation will be evaluated based on the 80/20 points system, specification & correctness of information. Al required
documentation must be completed in full and submitted.

36.  Offers must comply strictly with the specification.

3.7. Only offers that meet or are greater than the specification will be considered.

38.  Late quotes will not be considered.

3.9.  Expired product/s will not be accepted. All products supplied must be valid for a minimum period of six months,

3.10. A bidder not registered on the Central Suppliers Database or verification has failed will not be considered.

3.41. All delivery costs must be included in the quote price, for defivery at the prescribed destination.

3.12. Only firm prices will be accepted. Such prices must remain firm for the contract period. Non-firm prices (including rates of exchange
variations) will not be considered.

3.13. In cases where different delivery points influence the pricing, a separate pricing schedule must be submitted for each delivery point.

3.14. i the event of a bidder having multiple quotes, only the cheapest according to specification will be considered. Furthermore a
verification will be done to identify if bidders have multiple companies and are quoting (cover-quoting) for this bid. In such instances only
the cheapest bid according to specification will be considered.

4. SPECIAL INSTRUCTIONS AND NOTICES TO BIDDERS REGARDING THE COMPLETION OF THIS QUOTATION.

4.1, Unless inconsistent with or expressly indicated otherwise by the context, the singular shall include the plural and vice versa and with
words importing the masculine gender shall include the feminine and the neuter.

4.2, Under no circumstances whatsoever may the quotation/bid forms be retyped or redrafted. Photocopies of the original bid documentation
may be used, but an original signature must appear on such photocopies.

4.3.  The bidder is advised to check the number of pages and to satisfy himsslf that none are missing or duplicated.

44.  Quotation submitted must be complete in all respects.

4.5.  Any alteration made by the bidder must be initialled.

46.  Use of correcting fluid is prohibited

4.7.  Quotation will be opened in public as soon as practicable after the closing time of quotation.

48.  Where practical, prices are made public at the time of opening quotations.

49.  Ifitis desired to make more than one offer against any individual item, such offers should be given on a photocopy of the page in
question. Clear indication thereof must be stated on the schedules attached.

5. SPECIAL INSTRUCTIONS REGARDING HAND DELIVERED QUOTATIONS

5.1, Quotation shall be lodged at the address indicated not later than the closing time specified for their receipt, and in accordance with the
directives in the quotation documents.

52.  Each quotation shall be addressed in accordance with the directives in the quotation documents and shall be lodged in a separate
sealed envelope, with the name and address of the bidder, the quotation number and closing date indicated on the envelope. The
envelope shall not contain documents relating to any quotation other than that shown on the envelope. If this provision is not complied
with, such quotations/bids may be rejected as being invalid.

53.  Ali quotations received in sealed envelopes with the relevant quotation numbers on the envelopes are kept unopened in safe custody
until the closing time of the quotation/bids. Where, however, a quotation is received open, it shall be sealed. If it is received without a
quotation/bid number on the envelope, it shall be opened, the quotation number ascertained, the envelope sealed and the quotation
number written on the envelope.

54. A specific box is provided for the receipt of quotations, and no quotation found in any other box or elsewhere subsequent to the closing
date and time of quotation will be considered.



5.5.  Noquotation/bid sent through the post will be considered if it is received after the closing date and time stipulated in the quotation
documentation, and proof of posting will not be accepted as proof of delivery.
56.  Quotation documents must not be included in packages containing samples. Such quotations may be rejected as being invalid.

6. SAMPLES

6.1.  Inthe case of the quote document stipulating that samples are required, the supplier will be informed in due course when samples
should be provided to the institution. (This decreases the time of safety and storage risk that may be incurred by the respective
institution). The bidders sample will be retained if such bidder wins the contract.

(i) If a company/s who has not won the quote requires their samples, they must advise the institution in writing of such.

(i) If samples are not collected within three months of close of quote the institution reserves the right to dispose of them at their discretion.

6.2, Samples must be made available when requested in writing or if stipulated on the document.

0] If a Bidder fails to provide a sample of their product on offer for scrutiny against the set specification when requested, their offer will be
rejected. All testing will be for the account of the bidder.

7. COMPULSORY SITE INSPECTION / BRIEFING SESSION

7.1, Bidders who fail to attend the compulsory meeting will be disqualified from the evaluation process.

(i The institution has determined that a compulsory site meeting l: take place

(i} Date / / Time g Place
Institution Stamp: Institution Site Inspection / briefing session Official
Ful Name: oo s
Signature: e
Date:

8. STATEMENT OF SUPPLIES AND SERVICES

8.1.  The contractor shall, when requested to do so, fumish particulars of supplies delivered or services executed. If he/she fails to do so, the
Department may, without prejudice to any other rights which it may have, institute inquiries at the expense of the contractor to obtain the
required particulars.

9. SUBMISSION AND COMPLETION OF SBD 6.1

9.1, Should a bidder wish to qualify for preference points they must complete a SBD 6.1 document, Failure by a bidder to provide all
relevant information required, will result in such a bidder not being considered for preference peint's allocation. The preferences
applicable on the closing date will be utilized. Any changes after the closing date will not be considered for that particular quote.

10. TAX COMPLIANCE REQUIREMENTS

10.1. In the event that the tax compliance status has failed on CSD, it is the suppliers’ responsibility to provide a SARS pin in order for
the institution to validate the tax compliance status of the supplier.

10.2.  In the event that the institution cannot validate the suppliers' tax clearance on SARS as well as the Central Suppliers Database, the quote
will not be considered and passed over as non-compliant according to National Treasury Instruction Note 4 (3) 2016/17.

11. TAXINVOICE

1.1, Atax invoice shall be in the currency of the Republic of South Africa and shall contain the following particulars:

(i) the name, address and registration number of the supplier; (iv) a description and quantity or volume of the goods or services

(i) the name and address of the recipient; supplied;

(iii) an individual serialized number and the date upon which the tax (v} the official department order number issued to the supplier;
invoice is issued; (vi) the value of the supply, the amount of tax charged;

(vii)the words tax invoice in a prominent place.
12, PATENT RIGHTS

The supplier shall indemnify the KZN Department of Health (hear after known as the purchaser) against all third-party claims of
infringement of patent, trademark, or industrial design rights arising from use of the goods or any part thereof by the purchaser.



13. PENALTIES

13.1.

13.2.

133.

134.

If at any time during the contract period, the service provider is unable to perform in a timely manner, the service provider must notify the
institution in writing/email of the cause of and the duration of the delay. Upon receipt of the notification, the institution should evaluate the
circumstances and, if deemed necessary, the institution may extend the service provider's time for performance.

In the event of delayed performance that extends beyond the delivery period, the institution is entitled to purchase commodities of a similar
quantity and quality as a substitution for the outstanding commodities, without terminating the contract, as well as retum commodities
delivered at a later stage at the service provider's expense.

Altematively, the institution may elect to terminate the contract and procure the necessary commodities in order to complete the contract.
in the event that the contract is terminated the institution may claim damages from the service provider in the form of a penalty. The service
provider's performance should be captured on the service provider database in order to determine whether or not the service provider
should be awarded any contracts in the future.

If the supplier fails to deliver any or all of the goods or to perform the services within the period(s) specified in the contract, the purchaser
shall, without prejudice to its other remedies under the contract, deduct from the contract price, as a penalty, a sum calculated on the
delivered price of the delayed goods or unperformed services using the current prime interest rate calculated for each day of the delay
until actual delivery or performance.

14. TERMINATION FOR DEFAULT

141,

(i)
(i)
(i)

14.2.

14.3.

The purchaser, without prejudice to any other remedy for breach of contract, by written notice of default sent to the supplier, may terminate
this contract in whole or in part:

if the supplier fails to deliver any or all of the goods within the period(s) specified in the contract,

if the supplier fails to perform any other obligation(s) under the contract; or

if the supplier, in the judgment of the purchaser, has engaged in corrupt or fraudulent practices in competing for or in executing the
contract.

In the event the purchaser terminates the contract in whole or in part, the purchaser may procure, upon such terms and in such manner
as it deems appropriate, goods, works or services similar to those undelivered, and the supplier shall be liable o the purchaser for any
excess costs for such similar goods, works or services.

Where the purchaser terminates the contract in whole or in part, the purchaser may decide to impose a restriction penalty on the supplier
by prohibiting such supplier from doing business with the public sector for a period not exceeding 10 years.

15, FAILURE TO COMPLY WITH ABOVE WILL RESULT IN YOUR QUOTE BEING PASSED OVER.



SBD 6.1
PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL PROCUREMENT REGULATIONS 2017

This preference form must form part of all quotes invited. It contains general information and serves as a claim form for preference points for
Broad-Based Black Economic Empowerment (B-BBEE) Status Level of Contribution

NB:  BEFORE COMPLETING THIS FORM, BIDDERS MUST STUDY THE GENERAL CONDITIONS, DEFINITIONS AND DIRECTIVES
APPLICABLE IN RESPECT OF B-BBEE, AS PRESCRIBED IN THE PREFERENTIAL PROCUREMENT REGULATIONS, 2017.

1. GENERAL CONDITIONS
11 The following preference point systems are applicable to all quotes:
- the 80/20 system for requirements with a Rand value of up to R50 000 000 (all applicable taxes included); and

1.2 The value of this quote is estimated to not exceed R50 000 000 (all applicable taxes included) and therefore the 80/20 preference point
system shall be applicable.

1.3 Points for this quote shall be awarded for:
(a) Price; and
(b) B-BBEE Status Level of Contributor.

14 The maximum points for this quote is allocated as follows:
PRICE 80
B-BBEE STATUS LEVEL OF CONTRIBUTOR 20
Total points for Price and B-BBEE must not exceed
15 Failure on the part of a bidder to submit proof of B-BBEE Status level of contributor together with the quote, will be interpreted to mean

that preference points for B-BBEE status level of contribution are not claimed.

16 The purchaser reserves the right to require of a bidder, either before a quote is adjudicated or at any time subsequently, to substantiate
any claim in regard to preferences, in any manner required by the purchaser.
2. DEFINITIONS

(a) "B-BBEE" means broad-based black economic empowerment as defined in section 1 of the Broad-Based Black Economic
Empowerment Act;

(b) *B-BBEE status level of contributor” means the B-BBEE status of an entity in terms of a code of good practice on black economic
empowerment, issued in terms of section 9(1) of the Broad-Based Black Economic Empowerment Act;

(c)  "bid” means awritten offerin a prescribed or stipulated form in response to an invitation by an organ of state for the provision of goods
or services, through price quotations, advertised competitive bidding processes or proposals;

(d) “Broad-Based Black Economic Empowerment Act” means the Broad-Based Black Economic Empowerment Act, 2003 (Act No. 53
of 2003);

(e) "EME" means an Exempted Micro Enterprise in terms of a code of goad practice on black economic empowerment issued in terms of
section 8 (1) of the Broad-Based Black Economic Empowerment Act;

(i  “functionality” means the ability of a tenderer to provide goods or services in accordance with specifications as set out in the tender
documents.

(@) Tprices” includes all applicable taxes less all unconditional discounts;

{(h} “proof of B-BBEE status level of contributor” means:

1) B-BBEE Status level certificate issued by an authorized body or person;
2) A sworn affidavit as prescribed by the B-BBEE Codes of Good Practice;
K)] Any other requirement prescribed in terms of the B-BBEE Act;

(i) "QSE" means a qualifying small business enterprise in terms of a code of good practice on black economic empowerment issued in
terms of section 9 (1) of the Broad-Based Black Economic Empowerment Act;

{) “rand value” means the fotal estimated value of a contract in Rand, calculated at the time of bid invitation, and includes all applicable
taxes;



31

4.1

5.
51
6.
6.1

POINTS AWARDED FOR PRICE
THE 80/20 PREFERENCE POINT SYSTEMS
A maximum of 80 points is allocated for price on the following basis:

Ps= 80(1 - w} Where

min

Ps = Points scored for price of bid under consideration
Pt = Price of bid under consideration
Pmin = Price of lowest acceptable bid

POINTS AWARDED FOR B-BBEE STATUS LEVEL OF CONTRIBUTOR

In terms of Regulation 6 (2) and 7 (2) of the Preferential Procurement Regulations, preference points must be awarded to a bidder for

attaining the B-BBEE status level of contribution in accordance with the table below:

B-BBEE Status Level of Contributor  Number of points (80/20 system)

1 20
2 18
3 14
4 12
5 8
6 6
7 4
8 2
Non-compliant contributor 0

BID DECLARATION
Bidders who claim points in respect of B-BBEE Status Level of Contribution must complete the following:
B-BBEE STATUS LEVEL OF CONTRIBUTOR CLAIMED IN TERMS OF PARAGRAPHS 1.4 AND 4.1
B-BBEE Status Level of Contributor: = ......... (maximum of 20 points)

(Points claimed in respect of paragraph 7.1 must be in accordance with the table reflected in paragraph 4.1 and must be substantiated by relevant
proof of B-BBEE status level of contributor.

1.
71
711

SUB-CONTRACTING (Tick applicable box)

Will any portion of the contract be sub-contracted? Lyes]

| IOH

If yes, indicate:

i)  What percentage of the contract will be subcontracted.......ce.vcvevrrveeevecrr v %
i)  The name of the Sub-coNtractor................cc.ocevvveann.
i) The B-BBEE status level of the sub-contractor

Whether the sub-contractor is an EME or QSE (Tick applicable box)
iv) Specify, by ticking the appropriate box, if subcontracting with an enterprise in terms of | yes] | no | 1
Preferential Procurement Regulations,2017;
Designated Group: An EME or QSE which is at last 51% owned by: E“\/;E 03E
Black people
Black people who are youth
Black people who are women

Black people with disabilities

Black people living in rural or underdeveloped areas or fownships

Cooperative owned by black people

Black people who are military veterans

OR

Any EME

Any QSE




9.

9.1
9.2
8.3
94

9.5

9.6

9.7
9.8

DECLARATION WITH REGARD TO COMPANY/FIRM

TYPE OF COMPANY/ FIRM [TICK APPLICABLE BOX]

D Partnership/Joint Venture / Consortium
0 One person business/sole propriety

(] Close corporation

0 Company

0 (Pty) Limited

DESCRIBE PRINCIPAL BUSINESS ACTIVITIES

COMPANY CLASSIFICATION [TICK APPLICABLE BOX]

Manufacturer

] Supplier

0 Professional service provider

] Other service providers, e.g. transporter, efc.

[m)

IAwe, the undersigned, who is / are duly authorised to do so on behalf of the companyffirm, certify that the points claimed, based on
the B-BBE status level of contributor indicated in paragraphs 1.4 and 6.1 of the foregoing certificate, qualifies the company/ firm for
the preference(s) shown and | / we acknowledge that:

i)  The information funished is true and correct;
i) The preference points claimed are in accordance with the General Conditions as indicated in paragraph 1 of this form;

iii) In the event of a contract being awarded as a result of points claimed as shown in paragraphs 1.4 and 6.1, the contractor may
be required to furnish documentary proof to the satisfaction of the purchaser that the claims are correct;

iv) If the B-BBEE status level of contributor has been claimed or obtained on a fraudulent basis or any of the conditions of contract
have not been fulfilled, the purchaser may, in addition to any cther remedy it may have —

{a) disqualify the person from the bidding process;
(b) recover costs, losses or damages it has incurred or suffered as a result of that person’s conduct;

{c) cancel the contract and claim any damages which it has suffered as a result of having to make less favourable
arrangements due to such cancellation;

(d) recommend that the bidder or contractor, its shareholders and directors, or only the shareholders and directors
who acted on a fraudulent basis, be restricted by the National Treasury from obtaining business from any organ
of state for a period not exceeding 10 years, after the aud alteram partem (hear the other side) rule has been
applied; and

(e) forward the matter for criminal prosecution.

WITNESSES Ll e
SIGNATURE(S) OF BIDDERS(S)
L OSSOSO
DATE: oot
2 e ADDRESS. ......oovveeror e eeees e e




health

Department:
Health
PROVINCE OF KWAZULU-NATAL

END-USER SPECIFICATION FORM

Quote Number:

Item Description: _RENOVATIONTOELATNO1 2 4 6 8 SANDNO10
Department/Section: MAINTENANCE Purpose of ltem:
1.  Pre-qualification criteria if any:

1.1, Is the item required to have a regulatory body certification CIDB AND GBI Yes / No:
Regulatory Body / certification required if Yes: __-

1.2. Is a compulsory site inspection / briefing session required? Yes / No
ifYes, specify:Date __ [/ /  Time_ | Place _

1.3. Is local production and content part of the quote? Yes / No
if Yes, specify: .

1.4. Provisions of section 4(1)(a) of the ﬂ’PFI:\_F!e_gq[ations,ZOW if applicable? Yes / No
if Yes, specify: . BBBEECERTIFICATE/SWORN AFFIDARVIT

1.5. Liability Cover insurance? Yes / No

if Yes, specify:
2. Whatis the specification of the required item?
List specifications to be advertised Comment
SUPPLY AND DELIVER A4 HARD PRINTING PAPERS 10 PKTS OF 100 SHEETS
1.
2.
3.
4. -
5.
6.
7.
8.
9.
10.
11.
12.
13 1
14,
15.
16.
17.
18.
19.
3. Does a sample need to be submitted? Yes / No(select option 3.1 or 3.2)

3.1. Deadline for submission if Yes: Date /[ ) Time_ Place 1

or

3.2. Specify that samples must be made available when requested in writing. Yes| | or No [ ]

4. Penalties to be noted by the suppliers:

4.1. If the supplier fails to deliver any or all of the goods or to perform the services within the period(s) specified in the
contract, the purchaser shall, without prejudice to its other remedies under the contract, deduct from the contract price,
as a penalty, a sum calculated on the delivered price of the delayed goods or unperformed services using the current
prime interest rate calculated for each day of the delay until actual delivery or performance.

Name of End-user (in full) Name of SCM Rep (in full)
Designation / Rank (in full) Designation/ Rank (in full)
Signature Signature

Date Date
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health

Department:
ea

Dopar END-USER SPECIFICATION FORM

What is the evaluation criteria / special terms and conditions to be advertised?

List evaluation criteria / special terms and conditions to be advertised (if applicable)

1. | Pre-qualification criteria [ Does the offer meet the pre-qualification criteria?

2. | Administrative Does the offer comply to stipulated administrative reguirements?
3. | Conformance: Was the product made or service performed to specifications?
4. | Performance: Will/does the product/service fulfil its performance obligation, in a manner that releases the supplier
from all liabilities under the contract?
5. | Features: What characteristics does the product or service have?
6. | Reliability: How long can a product go between failures and the need for maintenance? {(guaranteg)
7. | Durability: What is the useful life for the product? How will the product hold up under extended use?
8. | Serviceability: How easy is it to repair, maintain or support the product or service? {customer support)
9. | Ability & Capacity The ability and capacity of the vendor to execute the contract
10.| Preference points Preferential Procurement System (80/20) if applicable
Thick Paper 1
Item Description

Paper thickness 100 to 130 g/m” (26.6 to 34.6 1b.)

Supported paper Any input tray can be used.

tray

Duplex supported A4, Legal (8'," x 14 "), Letter 8, " x 11 "

size

Notes * Tray 2 only supports thick paper weighing 100 to 105

g/m”* (26.6 to 28.0 Ib).

* Duplex printing is only possible with thick paper
weighing 100 to 105 g/m”® (26.6 to 28.0 Ib).

» The number of sheets that can be printed in one minute
is approximately half that of plain paper.

» The number of sheets that can be printed in one minute
may become lower than normal when printing on
paper of the following sizes: A4, Legal (8'/, " x 14 ",
Letter (8'/," x 11 "), 8" x 13 ", 8", " x 13 ", Folio
(84" x 13 "), or 16K (195 x 267 mm).

Standard End-User Specification Form

Pana 2 nfo



iy, et END-USER SPECIFICATION FORM 55

PROVINCE OF KWAZULU-NATAL )

Quote Number: P

Item Description: A scormdrmert froc e duye eyl .
NISFI/RY ABScoraliTCs

Department/Section: H R Purpose of ltem: froce dvve jrrfortggrons
EC Scepkr

1. Pre-qualification criteria if any:

1.1. Is the item required to have a regulatory body certification (e.g. SABS, SANS, SANAS, ISO, CIDB, etc.)? Yes / No;
Regulatory Body / certification required if Yes: .

1.2. Is a compulsory site inspection / briefing session required? Yes / No
if Yes, specify: Date | | ITime_~ =% . 'Place

1.3. Is local production and content part of the quote? Yes / No
if Yes, specify:

1.4. Provisions of section 4(1)(a) of the PPPFA Regulations,2017 if applicable? Yes / No
if Yes, specify: |

1.5. Liability Cover insurance? Yes / No
if Yes, specify: ______

2. What is the specification of the required item?

List specifications to be advertised Comment
V. | 68 ma X0 249 clgré  sdien  Tript,ope pnt fos
2. |@ pook i tc2Mmi~Reed (JEZuq,Jz;uf}_; %s)

3.

4 | Sullrey ¢ grovidde s e S AMPE
5.

6. |57¢ crfl e tjor AF 74 ch e’

7.

8.

9.

10.

3. Does a sample need to be submitted? Yes / No(select option 3.1 or 3.2)
31. Deadline for submission if Yes: Date / JE e aTimerssanan i ol Place ==

or

3.2. Specify that samples must be made available when requested in writing. Yes[_X Jor No ! |

4. Penalties to be noted by the suppliers:

4.1. If the supplier fails to deliver any or all of the goods or to perform the services within the period(s) specified in the
contract, the purchaser shall, without prejudice to its other remedies under the contract, deduct from the contract price,
as a penalty, a sum calculated on the delivered price of the delayed goods or unperformed services using the current
prime interest rate calculated for each day of the delay until actual delivery or performance.

5. What is the evaluation criteria / pecial terms and conditions to be advertised?

List evaluation criteria / special terms and cofiditions to be advertised (if applicable)
1. | Pre-qualification criteria | Does the offer meet the pre-qualification criteria?
2. | Administrative Does the offer comply to stipulated administrative requirements?
3. | Conformance:" Was the product made or service performed to specifications?
4. | Performance: Will/does the product/service fulfil its performance obligation, in a manner that releases the supplier
from all liabilities under the contract?
5. | Features: What characteristics does the product or service have?
6. | Reliability: How long can a product go between failures and the need for maintenance? (guarantee)
7. | Durability: - What is the useful life for the product? How will the product hold up under extended use?
A
Name of End-user (inful) 1o/ 9. 2 , (o Name of SCM Rep (in full) /7];\ K. & Mon
Designation / Rank (in full) &ar Designation/ Rank (in fulf)
Signature < 2D Signature ;L><
Nata A= - v Mada rr 7 . F




Department:
Health
PROVINCE OF KWAZULU-NATAL

Quote Number:

Item Description: /(15’-44 U= pIRRREEM VT CHIPRT

1& PR
Department/Section: M Purpose of item: ,Q%f: % é :%

1.  Pre-qualification criteria if any:

1.1. Is the item required to have a regulatory body certification (e.g. SABS, SANS, SANAS, ISO, CIDB, etc.)? Yes / No:
Regulatory Body / cettification required

1.2. Isa compulsory site mspectlon / brlefmg session required? Yes / No
ifYes,specify: Sae 1 me~ __

1.3. Islocal production and content part of the quote? Yes / No
if Yes,

1.4. Provisions of section 4(1)(a) of the PPPFA Regulations,2017 if applicable? Yes / No
if '

1.5. Liability Cover insurance? Yes / No
if Yes, "

2. Whatis the specification of the required item?

List specifications to be advertised - Comment
1. . W ’

2. ’ ‘
3. ~

4, '

5. *

6.

7. ufCiter © agse rec oS & AP

8.

9.

10.

3. Does asample need to be submltted° Yes / No(select option 3.1 or 3. 2)

31 Toudlinn rar sumnimoviun _wee_ 1 Place -

or
3.2. Specify that samples must be made available when requested in writing. Yes I;XI or No

4. Penalties to be noted by the suppliers:

4.1. If the supplier fails to deliver any or all of the goods or to perform the services within the period(s) specified in the
contract, the purchaser shall, without prejudice to its other remedies under the contract, deduct from the contract price,
as a penalty, a sum calculated on the delivered price of the delayed goods or unperformed services using the current
prime interest rate calculated for each day of the delay until actual delivery or performance.

5. What is the evaluation criteria / special terms and conditions to be advertised?
List evaluation criteria / special terms and conditions to be advertised (if applicable)
1. Pre-qualification criteria Does the offer meet the pre-qualification criteria?

2.  Administrative Does the offer comply to stipulated administrative requirements?

3. Conformance: Was the product made or service performed to specifications?

4. Performance: Will/does the product/service fulfil its performance obligation, in a manner that releases the supplier
from all liabilities under the contract?

5. Features: What characteristics does the product or service have?

6. Reliability: How long can a product go between failures and the need for maintenance? (guarantee)

7. Durability: What is the useful life for the product? How will the product hold up under extended use?

. Y 4 7 r
Name of End-user (in full) ﬁ/\j 4/{/’ Name of SCM Rep (in full) A _ F'e 6 J/l L4
Designation / Rank (in full) - | /< | &l o ,@ssignation/ Rank (in full) TN

Signature KT~ | Signature \% ;.—/‘
Date - Hre Smez o _rom . | Date WA P



number of days e.g. mostly takes Mondays and Fridays,
Paydays or after off days.

» An employee must submit certificate regardliess of the
duration of the sickness or injury if he/she is absent from
work on more than two occasions during an eight —week
period.

> For every 15 consecutive days leave without pay, an
employee’s sick leave entitlement must be reduced by
1/72" per sick leave cycle.

> It is therefore kindly requested that all employees submit
their [eave application forms in time and comply with these
guidelines for better management of sick leave.

CONTROL MEASURES

> Staff in the Human Resource Office to check the attendance
resisters for all sections and ensure that leave forms is
submitted for all absences.



health

Department:

END-USER SPECIFICATION FORM

Quote Number: ..

Heaith
PROVINCE OF KWAZULU-NATAL

item Description: 1 1 NI ST Lroceduvre < HAYE
=D 1551%y oo 18277
Department/Section: K Purpose of [tem: INSD 110 O SEQ A .

1. Pre-qualification criteria if any:

1.1. Is the item required to have a regulatory body certlflcatlon (e g. SABS SANS, SANAS, IS0, CIDB etc. )? Yes / No:
Regulatory Body / certification

1.2, Is a compulsory site inspection / briefing session required? Yes / No
if YeS speCIfy Cals B ' B . . - SR e

1.3. Is local production and content part of the quote? Yes / No
if ’

1.4. Provisions of section 4(1)(a) of the PPPFA Regulations,2017 if applicable? Yes / No
if '

1.5. Liability Cover insurance? Yes / No
if )

2. What is the specification of the required item?

List specifications to be advertised Comment
1. @5 141 HboMMayg e v W) T et

2. 9 Tps Poy=) gAYl e L Ruart 8%
3.

4 Huilhes ko Plesse Peooride  ous e

5. 5= M pele

6. _

7. S E8cCI1£1¢ ~egon’ A7 AcHEA

8.

9. "
10.

3. Does a sample need to be submitted? Yes / No(select option 3.1 or 3.2) )

3.1. Deadline for submission if Yes: Daie 1 [ «Time e o
or '

3.2. Specify that samples must be made available when requested in writing. Yes II or No

4. Penalties to be noted by the suppliers:

4.1. If the supplier fails to deliver any or all of the goods or to perform the services within the period(s) specified in the
contract, the purchaser shall, without prejudice to its other remedies under the contract, deduct from the contract price,
as a penalty, a sum calculated on the delivered price of the delayed goods or unperformed services using the current
prime interest rate calculated for each day of the delay until actual delivery or performance.

5. What is the evaluation criteria / special terms and conditions to be advertised? /
List evaluation criteria / special terms and conditions to be advertised (if applicable)
1. Pre-qualification criteria  Does the offer meet the pre-qualification criteria?

2. Administrative Does the offer comply to stipulated administrative requirements?

3. Conformance; Was the product made or service performed to specifications?

4. Performance: Will/does the product/service fulfil its performance obligation, in a manner that releases the supplier
' from all liabilities under the contract?

5. Features: What characteristics does the product or service have?

6. Roeliability: How fong can a product go between failures and the need for maintenance? (guarantee)

7. Durability: What is the useful life for the product? How will the product hold up under extended use?

Name of End-user (in full) MoA 2w Name of SCM Rep (in full) . 5A A

Designation / Rank (in full) V.Y Designation/ Rank (in full) ‘ Te)

Signature i ap— Signature '

Date 1€ lc7 /2 0r0 Date f o 1o

Standard End-llser Snecificatinn Farm Dana 1 Af9



'NEW DISCIPLINARY CODE AND

PROCEDURE FOR THE PUBLIC SERVICE

_ MANAGER AWARE OF MISCONDUCT _

INVESTIGATION MANAGER _

|

POSSIBLE ACTION _

| |
LESS SERIOUS DISCIPLINARY SUSPENSION
MISCONDUCT / ENQUIRY (IF (HEARING
PROGRESSIVE SANCTION MAY BE WITHIN ON (1)
DISCIPLINE DISMISSAL) MONTH)
|
NOTICE (5 WORKING DAYS
MEETING
E BEFORE HEARING)
HEARING (WITHIN 10
WORKING DAYS)
HEARING
zo>ﬂﬁmumm COUNSELING | WARNING _
_ | COUNSELING |
| [ NOT GUILTY GUILTY WRITTEN
VERBAL WRITTEN | |FINAL WRITTEN WARNING
WARNING WARNING WARNING _ | WITHIN
NO FURTHER FINAL WRITTEN i
FIVE (5
ACTION SANCTIONS WARNING Eo:r v
| SUSPENSION o_nmmﬂ
_ WITHOUT PAY
APPEAL (WITHIN FIVE (5) WORKING DAYS
DEMOTION |
_ ] COMBINATION
APPEAL SANCTION OF THE ABOVE
e s APPEAL DISMISSED REDUCED
| DISMISSAL |- 10




health -
Eepartment B - g v A e a»

PROVINCE OF KWAZULU-NATAL

Quote Number:

ltem Description: Occu  go~sl He</ow AN SARET C PATE
£ : TO Sustamarite 18sq
Department/Section: H Purpose of ltem: , AVf0r Mgpo~) (O Stigss

1. Pre-qualification criteria if any:

1.1. Is the item required to have a regulatory body certification (e.g. SABS_, SANS, SANAS, ISO, CIDB, etc.)? Yes / No:
Regulatory Body / certification required .

1.2. ls a compulsory site |nspect|on / bnefmg session required? Yes / No
if Yes, specify: Date ~ /

1.3. Is local production and content part of the quote" Yes /No
if Yes, v

1.4. Provisions of section 4(1)(a) of the PPPFA Regulations,2017 if applicable? Yes / No
if Yes, e o o o
1.5. Liability Cover insurance? Yes / No

ifY

2.  Whatis the specification of the required item?

List specifications to be advertised Comment
1. C = fos ey &0 Surr rrse 1€ <)

2. AN ogri e’ E v gt 85

3.

4. g 60 1A

5. Ay S

6.

7. LEX SME ci~e  Seo/e  FProulder
8.

9.

10.

3. Does a sample need to be submitted? Yes / No(select option 3.1 or 3. 2)

e

3.1. Deadline for submissionifYes:Date_ ]  Time P

or
3.2. Specify that samples must be made available when requested in writing. Yes X  or No <

4. Penalties to be noted by the suppliers:

4.1. If the supplier fails to deliver any or all of the goods or to perform the services within the period(s) specified in the
contract, the purchaser shall, without prejudice to its other remedies under the contract, deduct from the contract price,
as a penalty, a sum calculated on the delivered price of the delayed goods or unperformed services using the current
prime interest rate calculated for each day of the delay until actual delivery or performance.

5. Whatis the evaluation criteria / special terms and conditions to be advertised?
List evaluation criteria / special terms and conditions to be advertised (if applicable)
1. Pre-qualification criteria  Does the offer meet the pre-qualification criteria?

2. Administrative Does the offer comply to stipulated administrative requirements?
3. Conformance: Was the product made or service performed to specifications?
4. Performance: Will/does the product/service fulfil its performance obligation, in a manner that releases the supplier
from all liabilities under the contract?
5. Features: * What characteristics does the product or service have?
6. Reliability: ' How long can a product go between failures and the need for maintenance? (guarantee)
.7.  Durability: What is the useful life for the product? How will the product hold up under extended use?
Name of End-user (in full) ANoa 2 Ji_u Name of SCM Rep (in full) P /ef_%_)\\d\\,‘j@
Designation / Rank (in full) EAae Designation/ Rank (in full) %,. .. (N~
Signature £LA Signature . /aﬂ')_*h" ‘
Date 15/07 /2025 Date | Oy o

Standard Fnd-liser Snanifiratinn Farm P 4 ~F 5



health

Department:
Hea
PROVINCE OF KWAZULU-NATAL

END-USER SPECIFICATION FORM

Quote Number:

ltem Description: <zuide o S crors T Aesrfecé of oaulfirngry Setoor
Department/Section: HR Purpose of ltem: £7v//7° a

Res5hucy o2 Stplramey
1. Pre-qualification criteria if any: . INF O g o’
1.1. Is the item required to have a regulatory body certification (e.g. SABS, SANS, SANAS, ISO, CIDB, etc.)? Yes / No:
Regulatory Body / certification required

1.2. Is a compulsory site inspection / brlefmg session required? Yes / No
if Yes, specify: Date

1.3. Is local production and content part of the quote? Yes / No
if Yes, specify: o o
1.4. Provisions of section 4(1)(a) of the PPPFA Regulations,2017 if applicable? Yes / No
if Yes,

1.5. Liability Cover insurance? Yes / No
if YBS, op

2.  Whatis the specification of the required item?

List specifications to be advertised Comment
1. S M p b M Charé Wb Trira o o~ tos”
2. ¢ 1M e ed < UR z

3.

4 Hufdlier to fte cs Frevide o5 it 1l
5. SgmPle

6.

7. Dfecidrce e A7 7R HED

8.

9.

10.

3. Does a sample need to be submitted? Yes / No(select option 3.1 or 3. 2)
3.1, Deadline for submission if Yes: Date A e ) 1
or

3.2, Specify that samples must be made available when requested in writing. Yes X orNo

4. Penalties to be noted by the suppliers:

4.1. If the supplier fails to deliver any or all of the goods or to perform the services within the period(s) specified in the
contract, the purchaser shall, without prejudice to its other remedies under the contract, deduct from the contract price,
as a penalty, a sum calculated on the delivered price of the delayed goods or unperformed services using the current
prime interest rate calculated for each day of the delay until actual delivery or performance.

5. Whatis the evaluation criteria/ spe ial terms and conditions to be advertised?
List evaluation criteria / special terms and  nditions to be advertised (if applicable)
1. Pre-qualification criteria  Does the offer meet the pre-qualification criteria?

2. Administrative Does the offer comply to stipulated administrative requirements? -

3. Conformance: Was the product made or service performed to specifications?

4. Performance: Will/does the product/service fulfil its performance obligation, in a manner that releases the supplier
from all liabilities under the contract?

5. Features: What characteristics does the product or service have?

6. Reliability: How long can a product go between failures and the need for maintenance? (guarantee)

7. Durability: What is the useful life for the product? How will the product hold up under extended use?

Name of End-user (in full) M-A Zuceo Name of SCM Rep (in full) }> TN

Designation / Rank (in full) €EAs Designation/ Rank (in full) &

Signature A Signature

Date 0, 1T Jo 7/ 2020 Date ) S Qoo

Standard End- User Specification Form Pace 1 of 2



health D » - N a a»

Degartment: . -
“Health .
PROVINGE OF KWAZULU-NATAL

“

Quote Number:

item Description: ﬁ W M && gf mﬁéh /i c??t’/f M@%ﬂ%w
Department/Section: % ' Purpose of ltem: -~ zﬂg lan e

/
1.  Pre-qualification criteria if ahy:

1.1. Is the item required to have a regulatory body certification (e. g SABS, SANS, SANAS, ISO, CIDB, etc.)? Yes / No:
Regulatory Body Y 1

1.2. Is a compulsory site inspection / brlefmg session reqwred" Yes /No
if Yes, specify: —_ :  riave: - o e

1.3. Is local production and content part of the quote? Yes / No
if :

1.4. Provisions of section 4(1)(a) of the PPPFA Regulations,2017 if applicable? Yes / No
if Yes, opary.

1.5. Liability Cover insurance? Yes / No
if Yes,

2. Whatis the specification of the required item?

Lists cifications to be advertised . Comment
1' - -

2,

3. '

4. e -

5. . ]

6.

7.

8. wurp/ Fle se veuptde us et b5 fig
9.

10.

3. Does a sample need to be submltted" Yes / No(select optlon 3.1 0r 3.2)
3 1 Duu\.:::l " :\n U ISTI 1 co :clu: o l 1 1 IIIIU SR Lo o _ . I

or
3.2. Specify that samples must be made available when requested in writing. Yes [ﬁ or No

4. Penalties to be noted by the suppliers:

4.1. If the supplier fails to deliver any or all of the goods or to perform the services within the period(s) specified in the
contract, the purchaser shall, without prejudice to its other remedies under the contract, deduct from the contract price,
as a penalty, a sum calculated on the delivered price of the delayed goods or unperformed services using the current
prime interest rate calculated for each day of the delay until actual delivery or performance.

5. Whatis the evaluation criteria / special terms and conditions to be advertised?
List evaluation criteria / special terms and conditions to be advertised (if applicable)
1. Pre-qualification criteria  Does the offer meet the pre-qualification criteria?

2. Administrative Does the offer comply to stipulated administrative requirements?
3. Conformance: Was the product made or service performed to specifications?
4. Performance: Will/does the product/service fulfil its performance obligation, in a manner that releases the su plier
from all liabilities under the contract?
5. Features: What characteristics does the product or service have?
6. Reliability: How long can a product go between failures and the need for maintenance? (guarantee)
7. Durability: What is the useful life for the product? How will the product hold up under extended use?
, A
Name of End-user (inful) [ o). 4: 2z o o, ' Name of SCM Rep (in full) /\//,L TSN N
Designation / Rank (in full) AT Designation/ Rank (in full) / MO
Signature AR Signature P
Date /5707 (2 010 . | Date [efot]es ez

Standard End-User Specification Form U ; Domoa 1 ~nf0
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FIGHTING DISEASE, FIGHTING POVERTY: GIVING HOPE

LEAVE MANAGEMENT

health

; Department:

L, Health
PROVINCE OF KWAZULU-NATAL

ANNUAL / VACATION LEAVE

% The employee must request to take a leave from the Supervisor.

% After both parties have agreed with the number of days to be taken.

% Leave application forms must be submitted to Supervisor/Manager
before and employee goes for leave. i.e. in advance.

% Unforeseen circumstances/emergency cases, Supervisor/Manager
must motivate why leave application form was submitted after the
employee had already taken leave.

% Leave application forms should be submitted to HR-Registry on a
leave register.

% No leave application forms should be accepted if it is not in the
leave register.

% Leave application forms received are recorded in the register in
Registry and counted daily before submitted to HR-Practices for
capturing on Persal.

% HR-Practices will capture all leave application forms received daily
on Persal.

%% After lunch on daily basis HR-Practices will manually record all
leave application forms received and do leave balancing.



health

Department:
Health )
PROVINCE OF KWAZULU-NATAL -

Quote Number:

Item Description: Larrvie rlec FProcedure Clare
o dI5¢ Ifq ;N orM§ero—~
Department/Section: HR " Purpose of ltem: o cavivienne procedin
bor ses4eF
1. Pre-qualification criteria if any:

1.1. Is the item required to have a regulatory body certification (e.g. SABS, SANS, SANAS, iSO, CIDB, etc.)? Yes /No:
Regulatory Body / certification required if Yes:

1.2. s a compulsory site inspection / briefing session required? Yes / No

lf N » - Fr—rrr—— [ RN S OSSO e

1.3. Is local production and content part of the quote? Yes / No
if Yes, ’

1.4. Provisions of section 4(1)(a) of the PPPFA Regulations,2017 if applicable? Yes / No
if Yes, a

1.5. Liability Cover insurance? Yes / No

if Yes, specify: S S
2. What s the specification of the required item?
List specifications to be advertised Comment
L SMmm Ao it Cinart  wiittn Trirost e E lock
2. ON T8 P L s bed C B uemt 55 )
3.
4 Suseirer pProvide R ~ — S TN Ple
5.
6. pecrfreqEless A TTAHC
7.
8.
9.
10.
3. Does a sample need to be submitted? Yes / No(select option 3.1 or 3.2)

E

31 Deadline for submission if Yes: _ E) L L1 1 ) o o

or
3.2. Specify that samples must be made available when requested in writing. Yes II' or No

4. Penailties to be noted by the suppliers:

4.1. If the supplier fails to deliver any or all of the goods or to perform the services within the period(s) specified in the
contract, the purchaser shall, without prejudice to its other remedies under the contract, deduct from the contract price,
as a penalty, a sum calculated on the delivered price of the delayed goods or unperformed services using the current
prime interest rate calculated for each day of the delay until actual delivery or performance.

5. What is the evaluation criteria / special terms and conditions to be advertised?
List evaluation criteria / special terms and conditions to be advertised (if applicable)
1. Pre-qualification criteria  Does the offer meet the pre-qualification criteria?

2. Administrative Does the offer comply to stipulated administrative requirements?
3. Conformance; Was the product made or service performed to specifications?
4. Performance: Will/does the product/service fulfil its performance obligation, in a manner that releases the supplier
from all liabilities under the contract?
5. Features: What characteristics does the product or service have?
6. Reliability: How long can a product go between failures and the need for maintenance? (guarantee)
7.  Durability: - What is the useful life for the product? How will the product hold up under extended use?
/1 : [
Name of End-user (in fuil) NA Zutlu Name of SCM Rep (in full) A X & )/, e
Designation / Rank (in fuil) & AP Designation/ Rank (in full) - o
Signature P S Signature K
Date 15 Jo 7 frore Date [ G IQ‘HLD >

Standard End-User Specification Form Page 1 of 2
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Department:

Health
PROVINCE OF KWAZULU-NATAL

A grievance must be lodged in writing in the prescribed grievance form, within 90 days of the employee be-
corning aware of the official act or omission which gave rise to the dissatisfaction. In the Department of
Health, KwaZulu-Natal, the Designated Employee is the Manager: Labour Relations.

An employee must lodge his / her grievance with the Designated Employee. The Head of Department / Head
of Institution must appoint the Designated Employee to facilitate the resolution of grievances within the De-
partment.

The Designated Employee should sign the grievance form in acknowledgement of receipt og the grievance,
within 24 hours after the grievance form has been submitted byy the aggrieved employee to the Designated
Employee.

Please note that an appeal relating to an unfair dismissal cannot be lodged as a grievance. In such case, the
employee should follow the appeal procedure provided for in the Disciplinary Code and Procedures for the
Public Service or in the case of SMS members, alternative dispute resolution mechanism may be followed.

HANDLING OF THE GRIEVANCE

% STEP ONE
The disgnated Employee is responsible for the facillitating of the resolution of the grievance. Upon
receipt of the grievance, he / she should establish whether steps were taken by the aggrieved
employee to discuss the dissatisfaction with his / her supervisor. An informal discussion with the
aggrieved employee and his / her supervisor should be held at thsi stage. This stage should be
completed within the first 48 hours after the receipt of the grievance.

B STEP TWO
Following the informal discusion, the Designated Employee should conduct a preliminary investigation
into the grievance within three days. The type of investigation will be determined by the nature of the
grievance. ltis preferable that all relevant legislation and supporting documentation be taken into
consideration.

% STEP THREE
Upon conclusion of the preliminary investigation, the Designated Employee should decide on whether
a grievance hearing or a formal investigation should be conducted.

Conducting a Formal Investigation:
The disgnated Employee may find during his / her preliminary investigation that the nature of grievance
is such that a formal investigation should be conducted.

% STEP FOUR
The aggrieved employee should complete Part C of the Grievance Form within 10 days, indicating
whether he / she satisfied or remains dissatisfied. If the aggrieved employee remains dissatisfied, he /
she needs to indicate the reason for his / her dissatisfaction on the Grievance Form. If the aggrieved
wishes the grievance to be referred to the Public Service Commission (PSC), he / she should indicate
this on the Grievance Form.

The Public Service Commission (PSC) will investigate the grievance regarding official acts or omissions, and make ap-
propriate recommendations to the Executing Authority. The grievance can only be referred to the PSGC after the internal
process has been exhausted and where the Department has failed to deal with the grievance within the prescribed time-
frame.




e END-USER SPECIFICATION FORM :

PROVINCE OF KWAZULU-NATAL

Quote Number:

Item Description: Photo formpmes
o eMSplsy  fonS Service.
Department/Section: R Purposeofltem: <& Tt H cace- for
' e M PloYe es
1. Pre-qualification criteria if any:

1.1. Is the item required to have a regulatory body certification (e.g. SABS, SANS, SANAS, I1SO, CIDB, etc.)? Yes / No:
Regulatory Body / certification required n

1.2. Is a compulsory site |nspectlon / brlef‘ ing session required? Yes / No
if Yes, specify: Date | ceem

1.3. Is local production and content part of the quote? Yes / No
if Yes, specify: = -
1.4. Provisions of section 4(1)(a) of the PPPFA Regulatlons 2017 if appllcable" Yes /No
ifYes, °~. B S -

1.5. Liability Cover insurance? Yes / No

if Yes, spouny. R

2.  What s the specification of the required item?

List specifications to be advertised Comment
1.4 Cllvey |0 d 1§ <rol-d Na N 3o
2.

3.

4

5

6

7.

8.

9.

10.

3. Does a sample need to be submitted? Yes / No(select option 3.1 or 3. 2)

3.1, Deadline for submission if Yes: Date ____ /. /I dime_ .
or

3.2. Specify that samples must be made available when requested in writing. Yes X or No

4. Penalties to be noted by the suppliers:

4.1. If the supplier fails to deliver any or all of the goods or to perform the services within the period(s) specified in the
contract, the purchaser shall, without prejudice to its other remedies under the contract, deduct from the contract price,
as a penalty, a sum calculated on the delivered price of the delayed goods or unperformed services using the current
prime interest rate calculated for each day of the delay until actual delivery or performance.

5. Whatis the evaluation criteria’/ special terms and conditions to be advertised?
List evaluation criteria / special terms and conditions to be advertised (if applicable)
1. Pre-qualification criteria  Does the offer meet the pre-qualification criteria?

2. Administrative Does the offer comply to stipulated administrative requirements?
3. Conformance: Was the product made or service performed to specifications?
4. Performance: Will/does the product/service fulfil its performance obligation, in a manner that releases the suppller
from all liabilities under the contract?
5. Features: What characteristics does the product or service have?
6.  Reliability: How long can a product go between failures and the need for maintenance? (guarantee)
7. Durability: What is the useful life for the product? How will the product hold up under extended use?
-Name of End-user (in full) NoA 2 . Name of SCM Rep (in full) A N s
Designation / Rank (in full) EAf Designation/ Rank (in full)
Signature - LA Signature A B
‘Date , iS/07 2o 20 Date L o o ze -

, Standard End-User Specification Form ' ' Pace 1 of 2
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