




















 

SECTION G  

SPECIFICATIONS, SCOPE, EVALUATION 
 

AN ENTITY TO PROVIDE A MULTIDISCIPLINARY TEAM OF EXPERIENCED AND SKILLED 

PROFESSIONAL CONSULTING SERVICES WITH AN ARCHITECT AS LEAD CONSULTANT 

 

Project Description: 

 

KwaZulu Central Provincial Laundry: Extension of sorting area and overhead roof   

 

1. Project Background and Specification 

KwaZulu Central Provincial Laundry is situated next to Prince Mshiyeni Memorial Hospital in Umlazi, 

EThekwini Health District. The laundry is a modern facility equipped with state-of-the-art machinery 

which is designed to handle high volumes of soiled linen. 

The receiving area has two parallel driveways, with one such that when a delivery truck is parked, it 

easily offload linen onto a platform (offloading area).  It has a gentle gradient on one side for disabled 

person and steps on the other side. This area is used to offload linen and then the linen is taken 

inside the sorting area which is accessible by means of two roller doors. 

 

. 

2. Detailed Project Scope of Work 

Infrastructure Development has identified that one of the driveways which is currently being utilised by 

the trucks can be filled up to the same level as existing platform (offloading area) thus extending it. 

The offloading area then has to be closed by louver on the two shorter sides. The adjacent driveway 

can then be used for offloading of the laundry and it will be a partially covered / fenced section. 

The Site: 

 

KwaZulu Central Provincial Laundry is an existing provincial laundry located adjacent to Prince 

Mshiyeni Hospital, in Umlazi V, along the Griffiths Mxenge Highway. The entire site is approximately 

195 646.95 sqm. 

 

Land Owner: Provincial Government 

Street Address (or 

directions): 

Griffiths Mxenge Highway, Umlazi V 4060 

 

Postal Address: P/ Bag X 07, Mobeni,4060 

Telephone Number: 031 906 9495 

Laundry Manager: Mr G. Smith 

Cadastral Description: Latitude: -29.95859 Longitude: 30.93439 

Zoning: Government 

Planning restrictions: Nil 

Existing Infrastructure Face brick staggered multi-storey buildings 

 



 

Locality Map: 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Aerial View 1: KWAZULU CENTRAL PROVINCIAL LAUNDRY  
SOURCE: Google Earth 

 

 

 



 

 

3. Project Outcomes: 

o An added space for storage, sorting and offloading area 

 

4. Project Objectives: 

o To enhance the offloading area 

o To mitigate the risk of infection at the facility 

 

5. Project Success Criteria: 

o An conducive working environment  

 

6. Scope of Works of the Construction Project: 

Please refer to the Project Brief attached as Appendix D for the proposed full scope of the project. 

 

7. Statutory Requirements: 

Legislation: 

All applicable Acts and Regulations pertaining to the Health Environment; 

OHS Act and Regulations; and 

All applicable Acts and Regulations for the various Professional Consultancy 

Services  

Norms: Infrastructure Unit Support Systems (IUSS) guidelines (Laundry services) 

Standards: 

Infrastructure Unit Support Systems (IUSS) guidelines;  

Standard for Infrastructure Procurement and Delivery Management; 

Framework for Infrastructure Delivery and Procurement Management (FIDPM) 

and 

All applicable standards, regulations and/or specifications of KZN Department 

of Health 

Policies: All applicable policies of KZN Department of Health 

 

Other 

Requirements: 

Latest Relevant SANS codes 

All applicable standards, regulations and/or specifications of KZN Department 

of Health 

 

8. Required Multidisciplinary Team Composition 

o Architect including Principal Consultant and Principal Agent Services 

o Civil / Structural  Engineer 

o Quantity Surveyor 

 

9. Scope of Services required from Team of Professional Service Providers (PSP): 

The standard services/deliverables required (for All Construction Stages) from the consultants are as 

set out in the following government gazettes: 

 

 

 

 



 

9.1    Civil / Structural Engineer 

 

The Engineering Council of South Africa, Board Notice 138 0f 2015, Government Gazette No. 39480 

of 04 December 2015 

 

9.2 Quantity Surveyor 

The South African Council for the Quantity Surveying Professions, Board Notice 170 of 2015, 

Government Gazette No 391134 of 28 August 2015 

 

9.3 Architect  

South African council for the Architectural Profession, Board Notice 122 of 2015, Government Gazette 

No. 38863, 12 June 2015  

 

9.4 Land Surveyor 

The lead consultant shall confirm the detailed scope of work that will be required from Land Surveyor. 

The Land Surveyor shall be procured by the Lead Consultant post award of this contract and shall be 

paid through the Lead Consultant as a disbursement. The lead Consultant shall be required to source 

3 quotations from Professional Land Surveyors in the area with the lowest quotation being accepted. 

No additional fees shall be due to the Lead Consultant in respect of this service. 

 

9.5 Geotechnical Engineer 

The lead consultant shall confirm the detailed scope of work that will be required from Land Surveyor. 

The Geotechnical Engineer shall be procured by the Lead Consultant post award of this contract and 

shall be paid through the Lead Consultant as a disbursement. The lead Consultant shall be required 

to source 3 quotations from Professional Geotechnical Engineers in the area with the lowest quotation 

being accepted. No additional fees shall be due to the Lead Consultant in respect of this service. 

 
 

10. Additional items on Services required from Team of Professional Service Providers 

(PSP): 

10.1. Extensive consultation is to take place over all construction stages which will include (but is 
not exclusive) consultation with: 

 The Facility 

 DOH Head Office 

 Local authority 

 Other Authorities 

 Statutory bodies 

 

10.2. All consultants will be required to present end of stage deliverables for review and 
recommendations to the Health Infrastructure Approval Committee according to FIDPM and 
KZN DOH policies. 

10.3.  All additional required presentations to be done as may be required 

10.4.  All approvals to be acquired as may be required 

 

 

 



 

 

 

 

 

 

 

11. Planning and Programming 

The Employer is desirous that the project follow the timelines shown below. However, should the 

bidder feel that these timelines are not achievable then the Bidder must submit a motivation as to why 

it considers them not achievable and must propose alternative timelines for the Employer’s 

consideration and approval. 

 

 
PSP Deliverables according to FIDPM stages of 

work 

Duration to produce 

deliverables from 

each stage 

Stage 1: Inception 

Stage 2: Concept & Viability Report 

1 month 

1 month 

Stage 3: Design Development Report 2 month 

Stage 4: Documentation & Procurement 8 months 

Stage 5: Works 4 months 

Stage 6: Handover 1 month 

Stage 7: Project Close Out 12 months 

 

The Lead Consultant is required to submit for approval a formal programme listing activities, level of 

detail, critical path activities and their dependencies, frequency of updating key dates, particulars of 

phased completion, programme constraints, milestone dates for completion, etc. including the 

activities to be carried out by the Employer or by others. 

 

 

12. Software Application for documents 

- Programming software shall be the latest version of MS Projects 

- Drawing programme software will be the latest version/s of Autodesk AutoCAD and/or 

Revit 

- Quantity surveying software will be the latest version of WinQS 

- General software will be MS Office based software and Adobe Acrobat 

 

13. Use of Reasonable Skill and Care                                                                              

The Lead consultant and individual team members are to consist of one or more Registered 

Professionals as per the relevant Councils. They are required to perform the required service with 

reasonable skill, care and diligence. 

 

 

14. Co-operation with Other Service Providers and Affected Parties 

The Lead Consultant is required to identify other service providers and affected parties on the project 



 

and establish how interactions are to take place. 

15. Copyright 

Copyright of all documents provided by the Consultant team will vest with the KwaZulu-Natal 
Department of Health. 
 
16. General Approval Process per Work Stage 

 
17. Access to Land / Buildings / Sites 

Arrangements for access to land / buildings / sites and any restrictions thereto shall be the 

responsibility of the Employer. However, the Lead Consultant shall be aware of such arrangements 

and advise the Employer’s Project Manager timeously to prevent any delays that may arise due to 

restricted access. 

18. Quality Management 

The Bidder shall submit their proposed quality assurance plan and control procedures to fulfil their 

duties as stipulated in the relevant clauses of the appropriate discipline’s Guideline Scope of Services. 

 

19. Format of Communications 

These will be made available to the Lead Consultant on award of tender. 

20. Key Personnel 

Changes to key personnel shall only be effected once authorisation has been obtained from the 

Employer. 

 

21. Management Meetings 

Work Stage Deliverable submitted by PSP to DOH 
Project Leader 

DOH Project Leader reviews Work Stage Deliverable 
submission 

DOH Project Leader and PSPs present Work Stage 
Deliverable to DOH HIAC Committee 

HIAC Committee recommends Work Stage Deliverable 
to DOH: Chief Director: Infrastructure Development  

DOH: Chief Director: Infrastructure Development 
recommends to Head: Health 

Head of Department: Health approves Work Stage 
Deliverable 

Project can proceed to next Work Stage  



 

 

Project Management meetings to monitor project progress will take place every 14 calendar days 

22. Forms for Contract Administration 

Standard forms of contract administration purposes will be made available to the successful bidder 

upon award. 

 

23. Daily Records 

Daily time sheets of all personnel on the project shall be kept by the Lead Consultant and will be 

made available as required to the Employer. Time sheets are to clearly state work performed. 

 

24. Fee Claims and Apportionment of Fees 

Receipt and subsequent approval (by Head of Department: Health or designated relevant authority) of 

all deliverables as stipulated under the relevant Construction Work Stage (Work Stages 1, 2, 3, 4 and 

6) of the relevant gazettes as stated in point 9 above and corresponding FIDPM Stages (1 to 7), is a 

prerequisite for payment of said stage. Only Construction Work Stage 5 will receive interim payments 

on a quarterly basis based on the proportion of the value of construction work completed at the time of 

invoice. 

 

Payment of disbursements is based on a proven cost basis only in accordance with the National 

Department of Public Works, Rates for Reimbursable Expenses. Further clauses relating to the 

claiming and payment of fees and disbursements are stated in under point 28 and C2. PRICING 

DATA. 

 

Should deliverables as referenced under the Scope of Services (Section G, Item 9) not be required, 

fees will be adjusted downwards to align with the reduced scope of work. 

Payment of fees shall be apportioned to Construction Work Stages (Stages 1-6) in accordance with 

the tables below: 

Architect (Principal Consultant and Principal Agent) 

Stage 1 5%  

Stage 2 20% 

Stage 3 30% 

Stage 4 15% 

Stage 5 25% 

Stage 6 5% 

 

Civil / Structural   Engineer 

Stage 1 
5% 

Stage 2 
20% 

Stage 3 
30% 

Stage 4 
15% 

Stage 5 
25% 



 

Stage 6 
5% 

 

 

 

 

Quantity Surveying 

Stage 1 2.5% 

Stage 2 5% 

Stage 3 7.5% 

Stage 4 35% 

Stage 5 45% 

Stage 6 5% 

 

 

Construction Health and Safety (N/A) 

Stage 1 5% 

Stage 2 25% 

Stage 3 25% 

Stage 4 15% 

Stage 5 25% 

Stage 6 5% 

 

25. Use of Documents by the Employer 

Critical information, which will track the progress of the project, will be recorded and updated by the 

Lead Consultant on a monthly basis. These will be presented to the Employer as required by the Lead 

Consultant and other relevant professionals and may include but not be limited to the following 

documents: 

- Progress reports 

- Financial control methodology - cost reports and cash flows 

- Risk registers including full risk assessments and mitigating action 

- Issue registers including full analysis and action plans 

- Project programmes 

 

26. Mentorship of Employers Trainees / Interns 

From time to time, the Employer may second trainees / interns to the Consultant/s. The Consultant/s 

shall provide structured mentorship and exposure to seconded trainees / interns. A training / activity 

schedule shall be prepared for each trainee / intern for the duration of his or her stay on the project. 

The schedule shall have clear targets and objectives, which will be measured at the end of the 

training period. The Consultant/s shall allocate a mentor for each trainee / intern who will be 

responsible for the learning outcomes for the period of secondment. 

The mentorship and training falls beyond the Consultant/s obligations in terms of criteria under 



 

Section G – Specifications. 

A separate training and mentorship agreement will be concluded with the Consultant/s at the time of 

placing trainees / interns. 

 

27. Project Cost 

The estimated project works value is One Million, Eight Hundred and Twenty-Eight Thousand, Nine 

hundred and Twenty-Seven Rand, Fifteen cents exclusive of 15% VAT) and is an upgrade and 

addition to existing driveway available at KWAZULU CENTRAL PROVINCIAL LAUNDRY 

EXTENSION OF THE SORTING AREA. 

 

28. Cost and pricing of the project 

Professional Fees for the team shall be tendered as a PERCENTAGE based on the value of the 

construction works. The percentage shall then be apportioned by percentage amongst the various 

professional disciplines. The percentage shall remain fixed for the entire project however the 

apportionment amongst the various disciplines may change should it be required. Changes to the 

apportionment are to be agreed by the Professional Team and the Employer is to be duly informed in 

writing by an official letter from the Principal Consultant, prior to any further payments. Disputes 

relating to the apportionment of total fees are to be resolved by the Professional Team. 

 

The tendered percentage is to include for any and all surcharges applicable to the project for all 

professionals and THE TENDERED PERCENTAGE SHALL REMAIN UNCHANGED FOR THE 

DURATION OF THE PROJECT. All other adjustment of fees for each professional discipline will be 

regulated by the relevant Government Gazette (as stated in point 9 above). 

 

Should deliverables as referenced under the Scope of Services (Section G, Item 9) not be required, 

fees will be adjusted downwards to align with the reduced scope of work. 

 

29. Project Details 

29.1. You are requested to quote for the delivery of Lead Consultant Services, Principal Agent 

Services and the appointment of a Multi-disciplinary team, and their total costs, which 

should as a minimum consist of: 

 Architect (Principal Consultant and Principal Agent) 

 Civil / Structural  Engineer 

 Quantity Surveyor 

 Registered Health and Safety Manager - (N/A) 

 Land Surveyor (Appointed Post Award) 

 Geotechnical Engineer (Appointed Post Award) 

 

The relevant Guidelines are as per the following: 

 

Architect 
South African Council for the Architectural Profession, Board Notice 

122 of 2015, Government Gazette No. 38863, 12 June 2015 

Quantity Surveyor 

The South African Council for the Quantity Surveying Professions, 

Board Notice 170 of 2015, Government Gazette No. 39134 of 28 

August 2015 

Civil / Structural  Engineer 
Engineering Council of South Africa, Board Notice 138 of 2015, 

Government Gazette No. 39480, 04 December 2015 



 

Construction Health and 

Safety 

South African Council for the Project and Construction Management 

Professions, Board Notice 167 of 2019 Government Gazette No. 

42697 of 13 September 2019 

 

29.2. Consultants will be expected to attend all necessary meetings with various stakeholders as 

reasonably required. 

29.3. Consultants will be expected to attend a minimum of two (2) site meetings per month during 

the construction stage. 

29.4. Disbursements as published in the monthly National Department of Public Works “Rates for 

Reimbursable Expenses” shall be used as guideline. Discount can also be offered in this 

regards, but a maximum rate applicable shall be for vehicles up to 2150 cc. 

29.5. Please note that total final fees payable will be calculated on final value of contract for “fee 

purposes” only or final contract cost estimates for “fee purposes” only - whichever may be 

applicable at the time. 

29.6. You are requested to submit your bid using the FEE BASED QUOTE PROFORMA 

(Appendix A, Table 1), stamped utilizing your official company stamp and duly signed by the 

Registered Lead Professional who will be dedicated to this project and is based at the office 

address where the project is intended to be awarded. 

30. Conditions Of Appointment 

30.1. The Entity must have within their employment or display their ability to have access to the 

professional consultants as listed in paragraph 29.1 above. Principal consultant and 

Architectural Services cannot be outsourced and must be provided in-house by the bidding 

entity. Bidders are to provide a letter outlining the services to be provided in-house by the 

bidding entity, as well as letters of agreement securing Professional Services for those 

professional disciplines to be provided by others. Outsourced services agreement letters are 

to be signed by the bidder and the Principal of the outsourced firm and be on the bidder’s 

official company letterhead. Furthermore, Form A must be completed confirming the firm 

and Registered Professional assigned to the project for each service. 

30.2. Registered Professionals listed as the Lead Professional for each Professional discipline on 

the project (as per Form A) must play an active and visible role on the project. Lead 

Professionals must attend a minimum of 70% of all meetings. Failure to comply with this 

condition will constitute a breach of this contract. 

30.3. Consultants must submit all returnable documents as listed on Appendix B herein. Failure to 

submit all the requested documents will result in the bid not being considered. 

31. Evaluation Criteria 

The evaluation of bids will be conducted in three (3) phases:  

 

PHASE 1: Responsiveness 

 

- Correctness of bid document 

- Compliance with SCM regulations (registration with Central Suppliers Database (CSD), Tax 

compliance, other prescripts requirements and submission of all documentation and 

information as per Appendix G) 



 

 

 

 

PHASE 2: Eligibility and Quality/Functionality Evaluation 

 

Eligibility Criteria 

In order to be eligible to be awarded this bid, the following criteria MUST be satisfied: 

 The professional multi-disciplinary team must, as a minimum, consist of:   

o Professional Registered Architect (Lead Consultant/Principal Agent) 

o Professional Registered Civil / Structural  Engineer 

o Professional Registered Quantity Surveyor 

o Professional Registered Health and Safety Manager - (N/A) 

 

All Professionals are to be registered with the applicable South African regulating body/council for 

their Professional discipline. All Professional Leads must be Registered Professionals. All Registered 

Professionals must be in good-standing with their respective council and their membership must be 

valid. ALL PROFESSIONAL LEADS MUST HAVE A MINIUMUM OF 3 YEARS POST 

PROFESSIONAL REGISTRATION EXPERIENCE. THE PROFESSIONAL LEAD FOR REGISTERED 

HEALTH AND SAFETY MANAGER - (N/A) MUST HAVE A MINIUMUM OF 1 YEAR POST 

PROFESSIONAL REGISTRATION EXPERIENCE. 

 

Proof of Registration for each discipline shall be attached under the appropriate cover page provided 

under Appendix H. Failure to attach the valid Proof of Registrations in the provided designated 

sections will render the bid non-responsive and result in the bid being excluded from further 

consideration. 

 

 Proof of all the relevant valid Professional Indemnity Insurance must be provided as per the 

minimum listed values below: 

o Architect: R 1 000 000 

o Civil / Structural  Engineer R 500 000 

o Quantity Surveyor: R 500 000 

 

Proof of valid Professional Indemnity Insurance for each discipline shall be attached under the 

appropriate cover page provided under Appendix H. Failure to attach the valid Proof of Professional 

Indemnity Insurance in the provided designated sections will render the bid non-responsive and result 

in the bid being excluded from further consideration. 

 

Professional Indemnity Insurance for all Professionals is to remain valid and in force for the full 

duration of the project and for the minimum amounts stated above. Failure to provide proof of valid 

and compliant Professional Indemnity Insurance Policies for all consultants, at any stage during the 

project when requested, will result in termination of services and damages claimable. 

Failure to meet ANY of the listed Eligibility requirements as stated above and as per the Eligibility 

Criteria table below, will result in the bid being removed from further evaluation and the bid shall not 

eligible for award. 

 

All eligibility criteria returnables should be tabbed, labelled and included in the designated areas as 

per the instructions below. 

Eligibility criteria Documentation to be provided 



 

Eligibility criteria Documentation to be provided 

1. 1. The professional multi-

disciplinary team must consist of:   

 

 Registered Professional Architect  

(Lead Consultant/Principal Agent) 

 Registered Professional Civil / 

Structural  Engineer 

 Registered Professional Quantity 

Surveyor 

 

with a minimum of 3 years post 

professional registration experience 

 

 Registered Professional Health 

and Safety Manager –N/A 

 

with a minimum of ONE (1) year post 

professional registration experience. 

TAB LABEL: G-1 

Valid Proof of Registration (registered with the applicable 

South African regulating body/council for their Professional 

discipline) for each Professional Lead Member per discipline 

shall be attached under the appropriate cover page 

provided under Appendix H.  

 

Completed Form A (Appendix E) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

2.  Proof of all the relevant valid 

Professional Indemnity Insurance 

must be provided as per the list 

below: 

 Architectural: R 1 000 000 

 Civil / Structural  Engineering: R 

500 000 

 Quantity Surveyor: R 500 000 

 

TAB LABEL: G-2 

Proof of valid Professional Indemnity Insurance for each 

discipline complying with the minimum amounts stated shall 

be attached under the appropriate cover page provided 

under Appendix H. 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

ELIGIBILITY SUMMARY TABLE 

NB: For Evaluation Committee use only 

 

 

 

 

 

Specific Project Eligibility Criteria 

Professional 

Registration 

Indemnity Insurance 

Number of 

Years Post 

Registration 

Experience 

Eligibility 

(Yes/NO) 

Indemnity 

Amount 

Provided 

(R million) 

Eligibility 

(Yes/NO) 

P
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c
t 

M
u

lt
i-

d
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c
ip
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n

a
ry

 T
e
a
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1 Registered Professional Architect  

(Lead Consultant/Principal Agent) 

    

2 Registered Professional Civil / 

Structural  Engineer 

    

3 Registered Professional Quantity 

Surveyor 

    

4 Registered Professional Construction 

Health and Safety Representative-

N/A 

    

Comments: 

 

 

 

 

 

 

 

 

 

 

Quality/Functionality Criteria 

 

Each bid is required to meet the minimum qualifying evaluation score of 70% as per criteria below. All 

functionality/quality returnables should be tabbed, labelled and included in the designated areas as 

per the instructions below. 

 

Evaluation criteria Documentation to be provided 

1. 1. Bidder to 

demonstrate Technical 

Competency and 

relevant Experience 

relating to constructing 

General building & 

Civil works with a 

value of over R 3 

million in the past 7 

years per discipline (4 

disciplines i.e. 

Architectural, Quantity 

Surveying, Civil / 

Structural  

Engineering,  

TAB LABEL: H-1 

1.1 Bidder to complete one (1) Curriculum Vitae (CV) for the allocated 

Lead Professionals per discipline. The required CVs may be from 

different firms, one firm allocated per one or more discipline. The 

following conditions must be met to receive points in this category: 

 

1.1.1. CVs must be filled and submitted on the provided template and 

inserted under the provided cover pages as Appendix I. Please refer to 

Appendix F for the CV template. Documents requested in 1.1.4. are 

compulsory and are to be inserted under the provided cover pages as 

Appendix I. 

 

 

1.1.2. CVs to be provided for the Lead Professionals per discipline for a 

MINIMUM total of 4 CVs. Each Lead Professional’s experience must 

align to their allocated discipline. 



 

Evaluation criteria Documentation to be provided 

 

1.1.3. CVs provided must align with the information submitted in Form A 

(Appendix E). 

 

1.1.4. Completion certificates per project MUST be provided to obtain 

points for the Lead Professional per discipline for their past project 

experience (Maximum 3 projects and relevant to the Lead Professional 

per discipline and must align with project experience stated on the CV). 

Their past experience is not required to be from their current bidding 

Lead Professional firms. Past projects may be referenced from the 

Lead Professional’s former employer(s).  

 

1.2. Contractor award letters OR signed final account summaries OR 

signed reference letters from the client; clearly stating the project value, 

project start date and end date MUST be provided to prove value of 

projects. Maximum 3 projects and relevant to the Lead Professional per 

discipline and must align with project experience stated on the CV). 

Their past experience is not required to be from their current bidding 

Lead Professional firms. Past projects may be referenced from the 

Lead Professional’s former employer(s). 

 

Documents requested in 1.1.4 and 1.2. are compulsory and are to be 

inserted under the provided cover pages as Appendix I. 

 
Only the first 3 stated past projects per professional CV will be 

evaluated as per the CV template. Failure to meet the requirements of 

points 1.1.1 to 1.1.3 above will result in 0 points being awarded per CV 

submitted.  

 

Allocation of points will be as follows: 

 

- 2 points will be awarded per completed compliant CV per discipline for 

each Lead Professional.  

 

- 0 points will be awarded for incorrectly completed, incomplete or no CV 

submitted on the required template and project experience that does not 

meet the above experience submission criteria. 

 

AND 

 

- 2 points will be awarded per past project that is of a  General building & 

Civil works, is greater than R 2 million in value and has been completed 

in the past 7 years, provided proof of value is submitted. 

 

- 1 points will be awarded per past project that is of a General building & 

Civil works and is between R 2 million and R 1 million in value and has 

been completed in the past 7 years, provided proof of value is submitted. 

 

- 0 points will be awarded per past project that is of a General building & 

Civil works, is less than R1 million in value and has been completed in 

the past 7 years, provided proof of value is submitted. 



 

Evaluation criteria Documentation to be provided 

 

- 0 points will also be awarded for incomplete or no past project 

experience documentation submitted and projects that do not meet the 

above experience submission criteria. 

 

2. Organogram of 

Resources Proposed 

for the Project per 

Professional Discipline  

TAB LABEL: H-2 

 

2. One team organogram displaying an Architect (Principal 

Consultant) and the Lead Professionals per discipline that fall 

under the Principal Consultant as part of the Multidisciplinary 

team. In addition an organogram per discipline that sets out the 

roles of each proposed team member and states the name and 

Professional Registration Number of the Lead Professional for the 

Project (Information provided for the Lead Professional member 

must align with Form A) must be provided. The following 

conditions must be met to receive points in this category: 

 

2.1. One team organogram to be provided  

 

2.2. Four individual organograms must be provided, 1 for each 

Professional Discipline i.e.  an Architecting,  Quantity Surveying, , Civil / 

Structural  Engineering 

 

2.3. Organograms must be inserted under the provided cover page as 

Appendix I 

 

 

 

Allocation of points will be as follows: 

 

- 6 points will be awarded for the submission of a team organogram 

detailing the Architect (Principal Consultant) and all other Lead 

Professionals per discipline. 

 

- 0 points will be awarded for no submission and irrelevant submissions. 

 

AND 

 

- 5 points will be awarded per organogram per discipline for fully 

completed organograms that comply fully with the above instructions. 

 

- 2 points will be awarded per organogram per discipline for 

organograms that partially comply with the above instructions. 

 

- 0 points will be awarded for no submission and irrelevant submissions. 

 

 

 

 

 



 

 

 

 

FUNCTIONALITY SCORING TABLE 

NB: For Evaluation Committee use only 

 

 

 

 

 

 

 

Specific Project Functionality Criteria 

 

 

CV’s 

Project 

Experience 

(Max. of 3 

projects) 

Multi-

disciplinary 

Team  

Organogram 

Individual 

Discipline 

Organogram 
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1 Registered Professional Architect(Lead 

Consultant/Principal Agent) 

4  10   

 

 

 

 

 

 

 

12 

 8  

2 Registered Professional Structural 

Engineer/Technologist 

4  10  8  

3 Registered Professional Quantity 

Surveyor 

4  10  8  

4 Registered Professional Construction 

Health and Safety Representative-N/A 

4  10  8  

 Sub-Total Points 16  40  12  32  

  

TOTAL SCORE 

 

................../100 

 

 

 

 

 

 

 

PHASE 3: Price and Preference 

 

- Tendered Price and preference points 

- Evaluation using the Point System 

 

The following special conditions are applicable to the evaluation of this tender: 

 

- The Department reserves the right not to award to the lowest bidder. 

- The Department will conduct a detailed risk assessment prior to the award. 

1. Eligible Y/N: _______ 

2. Functionality points: _______/100 

3. Above 70% threshold Y/N:_____ 

4. Bid value: (Rands)__________________ 

 



 

PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL PROCUREMENT 

REGULATIONS 2017 

 

This preference form must form part of all bids invited. It contains general information and serves as a 

claim form for preference points for Broad-Based Black Economic Empowerment (BBBEE) Status 

Level of Contribution 

 

NB: BEFORE COMPLETING THIS FORM, BIDDERS MUST STUDY THE GENERAL 

CONDITIONS, DEFINITIONS AND DIRECTIVES APPLICABLE IN RESPECT OF B-BBEE, AS 

PRESCRIBED IN THE PREFERENTIAL PROCUREMENT REGULATIONS, 2017. 

 

1. General conditions 

1.1. The following preference point system are applicable to this bids: 

The 80/20 preference point system will be applicable to this tender 

 

1.2. Points for this bid shall be awarded for: 

- Price; and 

- B-BBEE Status Level of Contributor. 

 

1.3. The maximum points for this bid are allocated as follows: 

 

 POINTS 

PRICE 80 

B-BBEE STATUS LEVEL OF CONTRIBUTOR 20 

Total points for Price and B-BBEE must not exceed 100 

 

1.4. Failure on the part of a bidder to submit proof of B-BBEE Status level of contributor together 

with the bid, will be interpreted to mean that preference points for B-BBEE status level of 

contribution are not claimed. 

1.5. The purchaser reserves the right to require of a bidder, either before a bid is adjudicated or 

at any time subsequently, to substantiate any claim in regard to preferences, in any manner 

required by the purchaser. 

2. Definitions 

“B-BBEE” means broad-based black economic empowerment as defined in section 1 of the Broad-

Based Black Economic Empowerment Act; 

 

“B-BBEE status level of contributor” means the B-BBEE status of an entity in terms of a code of good 

practice on black economic empowerment, issued in terms of section 9(1) of the Broad-Based Black 

Economic Empowerment Act; 

 

“bid” means a written offer in a prescribed or stipulated form in response to an invitation by an organ 

of state for the provision of goods or services, through price bids, advertised competitive bidding 

processes or proposals; 



 

 

 

“Broad-Based Black Economic Empowerment Act” means the Broad-Based Black Economic 

Empowerment Act, 2003 (Act No. 53 of 2003); 

 

“EME” means an Exempted Micro Enterprise in terms of a code of good practice on black economic 

empowerment issued in terms of section 9 (1) of the Broad-Based Black Economic Empowerment 

Act; 

 

“functionality” means the ability of a bidder to provide goods or services in accordance with 

specifications as set out in the tender documents. 

 

“prices” includes all applicable taxes less all unconditional discounts; 

 

“proof of B-BBEE status level of contributor” means: 

- B-BBEE Status level certificate issued by an authorized body or person; 

- A sworn affidavit as prescribed by the B-BBEE Codes of Good Practice; 

- Any other requirement prescribed in terms of the B-BBEE Act; 

 

“QSE” means a qualifying small business enterprise in terms of a code of good practice on black 

economic empowerment issued in terms of section 9 (1) of the Broad-Based Black Economic 

Empowerment Act; 

 

“rand value” means the total estimated value of a contract in Rand, calculated at the time of bid 

invitation, and includes all applicable taxes; 

 

3. Points awarded for price 

The 80/20 Preference Point System 

 

A maximum of 80 points is allocated for price on the following basis: 

80/20 

 

 

 

 

Where 

 

Ps = Points scored for price of bid under consideration 

Pt = Price of bid under consideration 

Pmin = Price of lowest acceptable bid 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

Points Awarded for BBBEE Status Level Of Contributor 

 

In terms of Regulation 6 (2) and 7 (2) of the Preferential Procurement Regulations, preference points 

must be awarded to a bidder for attaining the BBBEE status level of contribution in accordance with 

the table below: 

 

BBBEE Status Level of Contributor Number of points (80/20 system) 

1 20 

2 18 

3 14 

4 12 

5 8 

6 6 

7 4 

8 2 

Non-compliant contributor 0 

 

 

Bid Declaration 

 

Bidders who claim points in respect of B-BBEE Status Level of Contribution must complete the 

following:  

 

BBBEE Status Level Of Contributor Claimed: 

 

BBEE Status Level of Contributor:  =  (maximum of 20 points) 

 

(Points claimed in respect of paragraph 7.1 must be in accordance with the table reflected in 

paragraph 4.1 and must be substantiated by relevant proof of B-BBEE status level of contributor. 

 

4. Sub-Contracting 

Will any portion of the contract be sub-contracted?   

 

(Tick applicable box) 

YES  NO  

 

4.1.1. If yes, indicate: 

i. i

. 

What percentage of the contract will be subcontracted      %  

ii. i

i

. 

The name of the sub-contractor     

iii. i

i

i

. 

The B-BBEE status level of the sub-contractor   

 

 

 

 



 

  

iv. i

v

. 

Whether the sub-contractor is an EME or QSE     

(Tick applicable box) 

YES  NO  

 

 

v. Specify, by ticking the appropriate box, if subcontracting with an enterprise in terms of 

Preferential Procurement Regulations 2017: 

 

Designated Group: An EME or QSE which is at last 51% owned by: 
EME 

√ 

QSE 

√ 

Black people   

Black people who are youth   

Black people who are women   

Black people with disabilities   

Black people living in rural or underdeveloped areas or townships   

Cooperative owned by black people   

Black people who are military veterans   

OR 

Any EME   

Any QSE   

 

5. Declaration with regard to Company/Firm 

5.1. Name of company/firm: 

 

 

5.2. VAT registration number: 

 

 

5.3. Company registration number: 

 

 

 

 

 

 

 



 

 

5.4. Type of Company/ Firm 

(Tick applicable box) 

 One-person business/sole propriety 

 Company 

 Partnership/Joint Venture / Consortium 

 Close corporation 

 (Pty) Limited 

 

5.5. Describe principal business activities 

 

 

 

 

 

 

 

 

5.6. Company classification 

(Tick applicable box) 

 
Manufacturer 

 

 
Supplier 

 

 
Professional service provider 

 

 
Other service providers, e.g. transporter, etc. 

 

 

5.7. Total number of years the company/firm has been in business: 

 

 

I/we, the undersigned, who is / are duly authorised to do so on behalf of the company/firm, certify that 

the points claimed, based on the B-BBEE status level of contributor indicated in paragraphs 1.4 and 

6.1 of the foregoing certificate, qualifies the company/ firm for the preference(s) shown and I/we 

acknowledge that: 

 

i. The information furnished is true and correct; 

 

ii. The preference points claimed are in accordance with the General Conditions as indicated in 

paragraph 1 of this form; 

 

iii. In the event of a contract being awarded as a result of points claimed as shown in paragraphs 

1.4 and 6.1, the contractor may be required to furnish documentary proof to the satisfaction of 

the purchaser that the claims are correct; 



 

 

iv. If the B-BBEE status level of contributor has been claimed or obtained on a fraudulent basis 

or any of the conditions of contract have not been fulfilled, the purchaser may, in addition to 

any other remedy it may have – 

 

- disqualify the person from the bidding process; 

- recover costs, losses or damages it has incurred or suffered as a result of that person’s 

conduct; 

- cancel the contract and claim any damages which it has suffered as a result of having to 

make less favourable arrangements due to such cancellation; 

- recommend that the bidder or contractor, its shareholders and directors, or only the 

shareholders and directors who acted on a fraudulent basis, be restricted by the National 

Treasury from obtaining business from any organ of state for a period not exceeding 10 

years, after the audi alteram partem (hear the other side) rule has been applied; and  

- forward the matter for criminal prosecution. 

 

 

 

Signature/s of Bidder/s 

 

 

 Signature/s of Witnesses 

Witness 1: 

  

  

Date  

Address:  Witness 2: 

  

  

  

 



 

 


